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INTRODUCTION
Standard ERP is an integrated accounting, CRM and ERP tool for working with Purchase and Sales Order Processing, 
Stock Control, Sales, Purchase and Nominal Ledgers, as well as keeping track of Customer contact,  organising mail 
shots and planning different kinds of activities.

The Stock module allows you to record deliveries to and from stock. It interacts with the Sales and Purchase Orders 
modules, with the Sales Ledger, the Job Costing and Production modules and the Nominal Ledger. The Delivery register 
is always updated from the Sales Orders module, and Goods Receipts can be created from the Purchase Orders 
module, if it is installed.

The  Stock module records every shipment  in  and out  of  stock.  If  required, Standard ERP can  also automatically 
maintain stock valuations in the Nominal Ledger. Stock can be kept in different and independent Locations. Several 
reports can be run to give information about the contents and value of your stock. 

This training material will introduce you to the more advanced features of Logistics part of Standard ERP and therefore 
requires a  basic  understanding of  the Sales  and  Purchase  Logistics  side  of  HansaWorld  products.  Some  of  the 
described features are user error handling and the advanced reporting possibilities in Stock, Sales Orders and Purchase 
orders module. Technical introduction of the stock module engine will also be provided towards the end of this material.
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LOGISTICS SCHEME

The above illustration shows simple illustration of the interaction of functions and information (messages) in a traditional 
trading business. The basic physical flow is shown at the bottom with ‘Operational’ functions handling the goods as 
they are received, stocked and shipped. The rectangles above the operative flow are ‘Administrative’ functions that 
handle the flow of information in the business. The smaller rectangles are messages containing information that  are 
passed around the business. The dashed frame is the boundary of the business; although Suppliers and Customers are 
on the outside, there is a continuous exchange of information with them.

Above is a simplified structure of main registers included in process of item flow
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COST ACCOUNTING
Some companies will be happy to keep track of stock values monthly by running stock valuation reports and to update 
Balance Sheet and cost of sales values using Nominal journals (Nominal Ledger Transactions). However, a large number 
of companies may want these values to be kept constantly up to date meaning that accurate Balance Sheets and Profit 
& Loss reports can be produced at any time.  Standard ERP can be configured  so Nominal Ledger postings will be 
generated automatically when you approve each incoming or outgoing stock transaction thereby immediately updating 
stock valuations in the Nominal Ledger. This feature is known as ”cost accounting”. In the case of outgoing stock 
transactions resulting from sales (Cost of Sales postings), you can choose to have these created when you approve 
Invoices or when you approve Deliveries.

The Items related to cost accounting usually need to be Stocked Items for cost accounting transactions to take place, 
however, there is an option to create cost accounting transactions for Plain and Service Items as well. The steps below 
describe how to configure Standard ERP so that cost accounting will take place automatically.
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SWITCHING COST ACCOUNTING ON
For cost accounting to operate, follow these steps:

1. Using the ”Purchase Cost” and ”Stock” cards of the Account Usage Stock setting, define a Purchase Accruals 
Account, a Stock Account and a Cost Account (i.e. Cost of Sales Account). You should specify Purchase 
Accruals and Cost Accounts for each Zone. These Accounts will be used as defaults in the event that you have 
not defined equivalent Accounts for a particular Item, Item Group or Location. 

2. If you have more than one Location where stock will be stored enter these using the Locations setting in the 
Stock module. For each Location you can define a separate Stock Account to be debited whenever stock is 
received  into  the  Location  and credited  when stock  is  delivered.  If  you  are  using  Locations,  it  is  highly 
recommended that you switch on the Require Location option and specify a Main Location (both in the Stock 
Settings setting in the Stock module). This will ensure that you always specify a Location when adding or 
removing stock.

3. In the Cost Accounting setting in the Stock module,  specify the default Cost Model. This will  be used to 
calculate cost values in outgoing stock transactions, if you have specified in your Items and Item Groups that 
the default Cost Model is to be used.

4. Having defined default Accounts in step 1 above and a default Cost Model in step 3, you can define separate 
Accounts and Cost Models in each Item Group and in each Item (Cost Account and Cost Model only). If you 
want to do this in each Item Group, switch on the Use Item Groups for Cost Accounts and Use Item Groups for 
Cost Model options in the Cost Accounting setting. If you do not switch on these options, the Accounts and 
Cost  Models  specified in  Item Groups will  play no part  in  your  cost  accounting structure.  Although cost 
accounting transactions will  be created for Items that do not belong to Item Groups, management of the 
system is  easier  using  Item Groups since it  is  simple  to change Cost  Accounts  and Cost  Models  for  a 
particular Item Group.

5. If  you  are  using  the  Sales  Orders  module,  you  can  decide  whether  you  want  outgoing  cost  accounting 
postings (Cost of  Sales postings)  to be made from Invoices,  from Deliveries or from both using accruals 
account. If you want them to be booked from Invoices, check the  Cost of Sales Posting from Invoices option 
in the Cost Accounting setting. In this case Delivery will not create NL transaction and Invoice transaction will 
have added lines booking cost  of  sold goods.  Alternatively  you may choose Cost  of  Sales Posting from 
Invoices with Accrual  from Deliveries and specify Cost of Sales Accrual account in Account Usage Stock 
setting. Cost of goods sold will be booked to specified accrual account from Delivery and Invoice will post 
reverse transaction booking it to cost of sales account. This will usually be the case in the UK where the dates 
of sales transactions and related Cost of Sales postings should be the same. This will also be the case if you 
are not using the Sales Orders module and therefore will not create Delivery records. If you want Cost of Sales 
postings to be made from Deliveries check Cost of Sales Posting from Deliveries option in the Cost Accounting 
setting, but it is still a good idea to check the Invoices Update Stock option, just in case you sell a Stocked 
Item from an Invoice without a Sales Order (i.e. where there is no Delivery).
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6. Use the Sub Systems setting in  the Nominal  Ledger  to specify that  cost  accounting transactions will  be 
created in  the  Nominal  Ledger  when you approve  Goods Receipts,  Invoices,  Returned Goods,  Returned 
Goods to Supplier records and, if you so decided in step 5 above, Deliveries. 

You should also switch on the Goods Receipts option. This will ensure inward cost accounting postings are 
made, to balance the outward postings made on Invoice or Delivery. As a result, an inward movement will see 
a Purchase Accruals Account being credited and a Stock Account being debited, while an outward movement 
will credit the Stock Account and debit a Cost Account.

7. Ensure that each Item for which cost accounting transactions are to be created have been defined as Stocked 
Items using the option on the ”Pricing” card of the Item screen. If you are using the Use Item Groups for Cost 
Accounts and/or Use Item Groups for Cost Model options, allocate all Stocked Items to Item Groups. You can 
also specify a special Cost Account (on the ”A/C” card) and/or Cost Model (on the ”Cost Model” card) for a 
particular Item, to be used in place of the defaults set in steps 1 and 3. Cost accounting transactions will not 
usually be created for Plain and Service Items, unless you are using the Cost Accounting for Plain Items option 
in the Cost Accounting setting.

Further cost accounting attributes are set using the Cost Accounting setting in the Stock module: please refer 
to the section describing this setting below for full details.
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ITEMS
The Item register is used to store information about the products and services that you sell. It is accessible from the 
Sales Orders, Purchase Orders, Stock and Sales Ledger modules, and from the Contracts, Production, Quotations, 
Service Orders and Job Costing and Stock modules if installed.

Item Record
Pricing Card

Item Formula: When entering Quotations, Orders or Invoices, you can use Items whose prices are calculated from 
the value of the other Items sold. Examples might be freight or freight insurance. The Item Formula register in the 
Pricing module is used to define the formulae used in these calculations. If this is such an Item, enter the Code 
of the appropriate Item Formula here. Please refer to the description of the Item Formula register later in this 
chapter for full details.

Classifications:  Items can belong to more than one Classification: enter as many Classifications as necessary, 
separated by commas. Item Classifications can be used to change the Items ”Paste Special” list. Usually, this is 
a simple list of Items from which the appropriate one can be chosen. If you are using Item Classifications, you 
can break the list up so that it  only shows Items belonging to a particular Classification. Classifications are 
defined using a Setting in the Stock module. Classifications also can be used for advanced filtering in reporting 
in various reports across the whole system. 

Stock Card
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Serial No. Tracking

There are three different options controlling the Serial Number Tracking for Items.

None: is not one that carries Serial Numbers.

Unit Number:  Each unit of the Item carries a unique Serial Number. Each Item of this type included on a Delivery 
must have an existing Serial  Number.  Items of this type must be recorded singly on Deliveries and Goods 
Receipts, each with a unique Serial Number.

Batch Number: Unique Serial Number is at batch level. Each Item of this type included on a Delivery must have an 
existing Serial Number.  Standard ERP will maintain a record of how many Items from each batch have been 
shipped. When using Items of this type on a Goods Receipt, it is not necessary to record them singly, but a 
Serial Number must be specified. 

Conversion 1, Conversion 2: These fields are used for Items which are sold in different quantities. For example, a 
particular Item might be sold in pairs, by the dozen and in boxes of 144. The Unit field on the "Pricing" card 
refers to the basic unit of sale, since this is the unit to which the Base Price refers. In this example, the basic unit 
is a pair. ”72” will be entered as the Conversion 1 (72 of the basic unit i.e. 72 pairs make 144) and ”6" as the 
Conversion 2, to reflect dozens.

Warehouse Card

Item Width, Height, Depth: The dimensions of one unit should be recorded in these fields. If all these fields contain 
values, the Volume (below) will be calculated automatically. 

If you would like to ensure that any one, two or all three of these fields contain values, use the Size Entry Of options and 
the Check Size Entry box in the appropriate Unit record (in the Units setting in the Sales Ledger).

Width, Height and Depth fields can also be found in Invoices (flip E), Orders (flip H) and Quotations (flip E). These can be 
used for Items that are sold by area or volume. For example, you sell cloth by the square metre. Assign to the Item a 
Unit ”M2" in which the Check Size Entry box is marked and the Two Dimensions option is selected. If the Item is sold by 
the square metre, the Width, Height and Depth fields can be left blank. If the Item is sold by some other measurement, 
enter appropriate figures to the Width and Height fields. For example, if the basic measurement is five metres by two, 
enter 5 as the Width and 2 as the Height. In this case, the Base Price will still be the figure for one square metre, 
because that is the Unit. When the Item is sold, enter the appropriate quantity to the Unit Qty field on flip E of the 
Invoice. The Quantity on flip A will be calculated to show the area in square metres and the pricing will be adjusted 
accordingly. Alternatively, if an unusual size has been sold, set the Unit Qty to 1 and enter the appropriate dimensions to 
the Width and Height fields. Since the Check Size Entry box in the Unit record has been marked, you will not be able to 
save the Invoice if you enter figures in all three measurement fields, or in one only. HansaWorld will display the error 
message: ”Invalid Size for the Item".
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Recipe Card

Recipe: If the Item is a structured or assembled Item, specify here the Recipe which describes how it is made up. 
Recipes are defined using a register available in the Stock and Production modules.

Text Card

You can also use this table to enter extended comments about the Item, such as a detailed specification, which will 
also appear on Quotations, Orders and Invoices. To do this, again enter the appropriate Language (or leave the 
Language column blank for comments in your home Language) and enter the text, taking up as many rows as 
necessary.

User Values Card

User values can be used to store customer user specific information which could not be recorded in any other field. 
One example of this is a detailed internal description of an item. These fields can be turned on in CRM module 
setting ”User Defined Fields - Items”.
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THE STOCK MODULE 
Cost Accounting 

Use this setting to specify the costing method that you want to use to calculate stock valuations and the value of 
outgoing stock transactions.

Primary Cost Model

The following Cost Model options are available:

None: Select this option if you do not wish to use a Cost Model. Outward cost accounting transactions will not be 
created.

Cost Price: Use the Cost Price of the Item (visible on the "Costs" card of the Item screen). 

% of Base Price: Calculate the cost by applying a specified percentage to the Base Price (i.e. the retail price) of the 
Item. 

Weighted Average:  Use  the  Weighted Average Cost  Price  of  the  Item (the  average unit  price  of  all  previous 
purchases, visible on the "Costs" card of the Item screen). 

The Weighted Average of an Item is updated each time you receive a unit into stock, using the following formula

WA = ((Qty in stock x Current WA) + (Qty on GR x Unit Pr. on GR))

Queued:  cost is used, based on the cost prices recorded in Goods Receipts. Choose FIFO or LIFO using the 
Queued Cost Model options below.

Queued Cost Model

If you set the Primary Cost Model (above) to Queued, use these options to choose whether you want to use a FIFO 
(First In First Out) or LIFO (Last In First Out) queue.

FIFO Price: When you deliver an Item or otherwise remove it from stock, the Item that you received into stock first 
will be the Item that you deliver first. In the Stock List report, Items will be valued in chronological order.

LIFO Price: When you deliver an Item or otherwise remove it from stock, the Item that you received into stock last 
will be the Item that you deliver first. In the Stock List report, Items will be valued in reverse chronological order.

If you have set the Primary Cost Model to None because you do not want to use the cost accounting feature, you 
should still choose a Queued Cost Model. In this case, you will need to choose a Cost Model each time you produce a 
Stock List  report.  If  you choose the Queued option, the report  will  use the FIFO or LIFO queue as specified here 
(providing the equivalent choice in each Item or Item Group is Default). 
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Cost Model

The value of each outgoing cost accounting posting will be calculated using the Cost Model specified in the relevant 
Item or Item Group record. If that Cost Model is Default, the Primary Cost Model described above will be used. Use 
these options to specify how the Cost Model should behave in certain specific circumstances.

Use Item Groups for Cost Model: If you select this option, Standard ERP will give priority to the Accounts entered 
for each Item Group when Nominal Ledger Transactions are generated from Deliveries, Invoices, Work Sheets 
and Goods Receipts.

Cost Price for Serial Number: Ticking this checkbox links Cost Prices and Serial Numbers. When you approve the 
Invoice or Delivery, the Cost Price of the chosen Serial Number is deducted from the stock valuation, and this 
will be the value of any cost accounting transaction. This will not necessarily be the correct Cost Price that 
would be selected by the Cost Model. To use this method, ensure this check box is switched on.

Original Cost on Returned Goods: When you receive an Item back into stock, you may want to use the standard 
Cost Price of the Item from the Item register or you may want to use the actual cost of that Item from the original 
Delivery. Use this option if you want to use the second method. If you are not using this option, you can create a 
record in the Returned Goods register from the original Delivery or Sales Order using the 'Create Returned 
Goods' function on the  Create menu. If you are using this option, you can only create the Returned Goods 
record from the original Delivery.

This checkbox does not affect Returned Goods to Supplier. System always use original Goods Receipt price for 
Purchase Accrual account, price calculated according to the cost model for Stock account and books difference 
to Return Goods to Supplier Variance account that is specified in Account Usage Stock.

Cost of Sales Posting: This setting controls the point when cost of Sales is posted. Options are:

• From Deliveries you get stock update entry in NL at the same time when stock levels are updated. However, if 
users forget to invoice delivered orders at the end of the day, the sales will be recorded in a different period 
than cost of sales

• From Invoices (no posting from Deliveries), you get cost of sales in the same period with sales. But as soon as 
you invoice on another day than the delivery was raised, then you have difference between stock and NL

• From Invoices with Accrual from Deliveries, you get cost debited to Accrual A/C when the delivery is done, and 
credited when the Invoice is raised. Cost of Sales A/C is debited when Invoice is done. You must specify Cost 
of Sales Accruals A/C in the Account Usage Stock setting when using this option.

Update Weighted Average from Return  Goods to  Supplier:  Use  this  option if  you  would  like  the  Weighted 
Average values of your Items to be updated from the Returned Goods to Supplier register (i.e. when you return 
goods to your Suppliers).

For example, you purchase two Items for 100.00 and 200.00. The Item's Weighted Average is now 150.00. You 
then return the second Item to the Supplier. If you want the Weighted Average to remain 150.00, do not use this 
option. If you want the Weighted Average to be changed to the value of the remaining Item, switch this option 
on.

Include Item Extra Cost in Cost: This checkbox is changing the way Extra Cost from Item record is added to sales 
records: Sales Order, Quotation or Invoice in column Cost. If it is ON, the Extra cost from Item record is added, if 
it is OFF it is not added to the item Cost price in these records.

Post Structured Items Cost of Sales on Invoice: When a Structured Item is included in an outward cost accounting 
transaction  created  from a  Delivery,  the  Accounts,  Cost  Model  and  stock  values  will  be  taken from each 
component. 

Weighted Average in Base Currency 2: If you use this option, the value in Base Currency 1 will be calculated using 
the Cost Model as normal. But this figure will not be converted to Base Currency 2: instead the Base Currency 2 
figure in the cost accounting Transaction will be taken from the Weighted Av., Base 2 field on the “Costs” card of 
the Item record (this figure will also be shown on flip C of the Delivery). 

If you are using the Weighted Average Cost Model, this option will mean your stock valuation in the Nominal Ledger 
will be correct in both Base Currencies.
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Account Usage Stock
This setting allows you to determine the Accounts that will be used as defaults in your stock transactions. 

Stock Card

Stock: The stock control Account. If you are maintaining stock values in the Nominal Ledger (”cost accounting”), 
this Account will be debited when goods are received into stock and credited upon Invoice or Delivery, if the 
equivalent field for the appropriate Location or Item Group is blank.

Stock Gain, Stock Loss:  These Accounts are used by the Stock Movement register to book value differences 
resulting from internal stock transfers between stock Locations. The Stock Loss Account will also be debited by 
default from Stock Depreciation records, while the Stock Gain Account will be credited by default from Goods 
Receipts created by the ”Stocktaking Comparison” Maintenance function. 

Dom, EU, Export Cost A/C: Cost (or Cost of Sales) Account used when shipping goods from stock. If you are using 
cost accounting, this Account will be debited upon Invoice or Delivery, if the equivalent field for the appropriate 
Item Group is blank. You should specify three separate Cost Accounts, one for each Zone.

Returned Goods: When an Item is returned to stock by a Customer, you will record the return to the  Returned 
Goods register. When you approve and save the Returned Goods record, this Account will be credited in the 
subsequent Nominal Ledger Transaction. If this field is not filled, account used in the original Sales Order will be 
used.

Ret. Goods to Suppliers: When you return an Item to its Supplier, you will record the return in the Returned Goods 
to Supplier register. When you approve and save the Returned Goods to Supplier record, this Account will be 
debited in the subsequent Nominal Ledger Transaction, if you are not using the Ret. Goods to Supplier A/C from 
Goods Receipt option below.

Ret. Goods to Supplier A/C from Goods Receipt: When you return an Item to its Supplier, you will record the 
return in the Returned Goods to Supplier register. Usually, you will create a Returned Goods to Supplier record 
from the Goods Receipt that you used to receive the Item into stock. When you approve and save the Returned 
Goods  to  Supplier  record,  the  subsequent  Nominal  Ledger  Transaction  can  debit  the  Returned  Goods  to 
Supplier Account specified above, or the Purchase Accruals Account credited by that original Goods Receipt. If 
you want to use the second option, check this box. 

Consignment Stock: The stock control Account for Consignment Stock. If you are maintaining stock values in the 
Nominal Ledger (“Cost Accounting”), this Account will  be debited when Goods are received into Stock and 
credited upon Invoice or Delivery. When using Consignment Stock, Stock accounts in Item Groups or Locations 
are ignored.

Cost of Sales Accruals A/C: This account is used to post the Cost of Sales when Delivery is done, but Invoice has 
not yet been raised. This requires setting Cost of Sales posting “from Invoices with Accruals from Deliveries” to 
be checked (explained above).
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Purchase Cost Card

Dom, EU, Import Purchase Accruals: The accrual accounts are used to book goods received before a Purchase 
Invoice has been received and booked. It is credited when records in the Goods Receipt register in the Stock 
module are approved (if the equivalent field for the appropriate Item Group is blank) and debited when Purchase 
Invoices created from Purchase Orders are approved. You should specify three separate Purchase Accruals 
Accounts, one for each Zone.

Extra Cost: A special expense Account to collect any Extra costs associated with the receipt of goods (entered to 
the Extra Cost field on flip C of each row of a Goods Receipt record). It is credited when record Receipts and 
Returned Goods records register over.

Consignment Purch. Accruals: This is Accrual A/C used to book Goods Received stock before a Purchase Invoice 
has been received and booked. It is credited when records in the Goods Receipt register in the stock module are 
approved  and  debited  when  Purchase  Invoice  created  from  Goods  Receipt  is  approved.  It  is  used  for 
Consignment stock goods.

Base Price Changes 
This setting, available in the Stock module, allows you to change the Base Prices of many Items at one stroke. You may 
use this record just to update prices to level you decided. In this case enter items in the grid, add qty 1 and system will 
enter current prices in column Before. Enter new Base prices in column After as in example below.

When the Base Price  Changes  record is complete, check the OK box and then click the [Save] button to save the 
record. The Base Prices of all the Items listed in the grid will be changed on their records and the date of Base price 
Change record will be placed as last change date in the field Base price Change.
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You may use this record to calculate new Base price, for example when your supplier changed cost prices and you 
want to make sure you will get proper margin level and take into account extra costs. In our example we purchased 50 
T-shirts, for 20 GBP from our supplier. We want to add extra cost of transport 2 GBP each and make sure our gross 
profit is 15% on the top. In this case we enter item code, its qty purchased and VAT code on flip A of the document, as 
in example below.

Purchase price,  extra cost  and margin % should be specified on flip B as shown below.  In  our  example system 
calculated new Base price of 25,30 GBP. 
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Recipes
If the Item is a structured or assembled Item, a Recipe describes how it is made up, The Recipe is therefore the Bill of 
Materials for that Item. Recipes are described in more details in the Production training material.

Stock Settings 

This setting contains some miscellaneous options controlling the behavior of various aspects of the Stock module.

Require Location:  If  this  option is  set,  a  location must  be entered for  all  stock related transactions,  such as 
Deliveries, Goods Receipts and Invoices. If it is off and no location is specified, any location entered in the main 
location field above will be used.

Automatic delivery for Service and Plain Items: When generating invoices from sales orders only those items on 
approved deliveries will be included. This means that a delivery must be issued from a Sales Order before an 
invoice can be produced. This may not be appropriate if  the Sales Order does not include any stocked or 
structured items that have no effect on stock level. If you would like to be able to generate an invoice without 
previously issuing a Delivery from the Sales Order, this box must be checked.

Invoices before Delivery:  When you raise  Invoices from Sales  Orders,  usually  only  those  Items on approved 
Deliveries will be included. This means that you must have issued an approved Delivery from a Sales Order 
before you can raise an Invoice. If you would like to raise Invoices from Orders (for the complete value of the 
Order) before issuing Deliveries, check this box. 

If you are not using this option, you can switch it on for an individual Order by checking the Invoice Before 
Delivery box ("Del Terms" card).

Please note, if you create invoices from Sales order before any delivery is done, using this option, invoice will 
always reflect full Order quantity. Checkbox in Sales orders setting “Invoice based on delivery” will be ignored.

Automatically set Batch Serial  Number on Delivery :  When you create Deliveries for Serial  Numbered Items, 
usually you must enter the Serial Numbers yourself, because there is no automatic FIFO or LIFO allocation of 
Serial Numbers. If you have Serial Numbers specified at batch level and want system to enter them automatically 
to Delivery record check this box. System will assign batch numbers to the document according to the batch 
number alphabetic ascending order. 

Sort Batch Serial Number on Best Before Date:  If you use  Automatically set Batch Serial Number on Delivery 
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checkbox described above and each batch number has assigned best before date, while delivering you may 
want to make sure batches with earliest best before date are delivered first. In order to do this mark this box. 
System will automatically assign batch numbers to be delivered according to its best before date.

Set Delivery and Stock Movement Date to Day of OK : If you are using the Queued Cost Model, you must make 
certain that you enter all  stock transactions in strict  chronological  order.  Failure to do this may cause your 
FIFO/LIFO queue to become incorrect. This option will change the Delivery Date in a Delivery to the current date 
automatically when you approve it. It will also change the Sent Date in a Stock Movement to the current date 
when you mark it as Sent and save it, and the Received Date to the current date when you mark it as Received 
and save it.

PO number only on Goods Receipt rows (not in header):  This option is used when you usually have many 
Purchase Orders for only one Goods receipt. It means that on Goods Receipt you specify on each row, which 
Purchase Order this row is related to. 

Service and Plain Items on Purchase Order: When creating Purchase Invoices from Purchase Orders, only those 
items on approved goods receipts will be included. This means that a Goods Receipt must be received against a 
Purchase Order before an invoice can be created . If you want system to behave like this, leave default optinon 
of this setting “No automatic receiving” marked. This may not be appropriate if the Purchase Order does not 
include any stocked items that have effect on stock level. If you would like to be able to create Invoices without 
first entering Goods Receipts from such Purchase Orders, choose Automatic receiving option in this section. If 
this  function has been applied, the order  quantity for plain and service items cannot  be reduced once the 
purchase order has been saved. In case manual adjustments for service or plain items received quantities are 
needed choose Allow amending received Quantity option.

Unit 2 Conversion Calculation: Several reports in the Stock module offer the option to include Quantity 2. This 
option allows you to express stock quantities using two different units of measurement. This is only appropriate 
for Items that have a Unit 2 and a Unit Coefficient specified on the "Stock" card. In this setting you can decide if 
quantity in base Unit should be multiplied or divided by Unit Coefficient in order to calculate quantity in Unit 2 for 
such reports.

Chronology in Stock: You can use the chronology feature to help improve the accuracy of the FIFO/LIFO queue as 
it will ensure that you enter stock transactions in date sequence. If you are using this feature, you will not be able 
to approve a stock transaction (i.e. Goods Receipt, Delivery, Stock Movement, Returned Goods record, Stock 
Depreciation or Invoice updating stock) if there are unapproved stock transactions (in any of those registers) with 
an  earlier  Transaction  Date,  or  approved  stock  transactions  with  a  later  Transaction  Date.  It  is  strongly 
recommended that you use this feature if you are using the Queued Cost Model. Check box ”Ignore unOKed 
records” let's you save records with earlier dates, but Oking is still not possible.
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REGISTERS
This  section  describes  some advanced  and/or  complicated  features  of  registers  in  the  Stock  module.  The  basic 
descriptions of these are already available in other training materials.

Goods Receipts
Stock Adjustments

From time to time you may need to adjust your stock balances for  e.g. returned goods, etc. You can enter  these 
adjustments in the Goods Receipt register. This method will be useful for goods that are being returned where there was 
no original Sales Order (i.e. if there was only an Invoice). In this case, entering and approving the Credit Note will not 
usually update stock levels because of the difficulty of obtaining a correct stock valuation. Instead, you should return 
the goods to stock using a Goods Receipt. Take care to enter the correct cost prices in agreement with the stock 
valuation method (Cost Model) you have selected: you will probably need to find out the true value of the Item from flip 
C of the original Invoice. The stock valuation in the Nominal Ledger will be updated from the Goods Receipt. 

How to enter Credit Notes is described in the "Sales Ledger" manual while cost accounting is described above on page 
5. If there is an original Sales Order the stock implications of a return are catered for using the Returned Goods register 
(described below on page).

Best Before

If you have entered a Serial  or Batch Number as well  a record will  be created in the Batch Specifications setting 
recording the Best Before date of the Item or Batch when you approve and save the Goods Receipt. You can view this 
record immediately by selecting "Open Batch Specification" from the Operations menu.

When the Item is sold, the Best Before date will be brought into the Delivery record. If you want it to be printed on 
delivery documentation: include the Best Before Date field in your Form design. If you want to prevent the sale of Items 
that have passed their Best Before date, use the Batch Status and Batch Quality Control settings in the Service Orders 
module, described in the "Service Orders" manual.

Stock Depreciations
Short Codes

You can use Short Codes to help reduce errors when selecting Cost Accounts and Objects. You can also use them if 
you do not want members of staff using Stock Depreciations to have any access to the Account and Object registers 
(which means that they will not be able to use "Paste Special" to choose Accounts and Objects). Enter a Short Code 
here to bring in the appropriate Cost Account and Object(s) into the Stock Depreciation row.

Stock Movements
Via Location

You can use a Stock Movement to move stock simply from the From Location to the To Location or you can move it via 
a third Location. Specify the third Location here. This could be a transit point, a temporary storage Location or the 
truck, ship or other method of transport. If you have many vehicles running between the From and To Locations, the Via 
Location could also be all of those vehicles.

Returned Goods
Returning Goods when there is no Sales Order>>Delivery workflow.

You can deliver goods from stock  without using Sales Order>>Delivery workflow. This process is described in the 
section entitled "Deliveries from the Sales Ledger" above on page. Such goods may later be returned back in case of 
warranty or exchange. If you want to use Returned Goods documents to receive those items back to stock make sure 
you mark Allow Returned Goods Not Linked to Orders setting in Stock module. Otherwise system will not allow to 
create new records from Returned Goods register Create button as Returned Goods records may only be created from 
Sales order or Delivery by default.

Follow the steps to return items:

1. You will originally have  delivered this kind of Item using an Invoice. You should credit this Invoice using the 
procedure described in the "Credit Notes" section of the "Sales Ledger" manual. When you create the Credit 
Note and change the Payment Terms field to ”CN”, the Update Stock check box on the "Delivery" card will be 
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switched off automatically. You should not switch it back on again especially if you are using a Queued Cost 
Model  (FIFO or  LIFO)  because doing so  will  mean that  the  Nominal  Ledger  stock  valuation will  become 
inaccurate (the stock valuation may be updated with an incorrect FIFO value). Instead, approve the Credit Note 
(to update the Sales Ledger and the Debtor, VAT and Sales Accounts in the Nominal Ledger). 

2. Receive the Item back into stock using the Returned Goods register in the Stock module (make sure you have 
setting Allow Returned Goods Not Linked to Orders described earlier marked) . This will correctly update stock 
levels and, if you have so determined in the Sub Systems setting and in the Number Series - Returned Goods 
setting, the Nominal Ledger stock valuation.

In the interests of stock accuracy, it is recommended that you set the cost prices manually in the  Returned Goods 
record. You may need to find out the true value of the returned goods from the original Invoice record (the FIFO field on 
flip C shows the average unit FIFO value of the Items delivered).

Returned Goods To Supplier
Returning Goods when there is no Purchase Order

You can receive goods into stock by entering a Goods Receipt directly to the Goods Receipt register (i.e. without a 
Purchase Order). If you have ticked checkbox ”Allow Returned Goods Not Linked to Orders” you may create Returned 
Goods to Suppliers without Purchase Orders. But if you don't want to use this option, you can remove Items from stock 
using the Stock Depreciation register.

Stock Revaluation
This functionality is needed if you have an Item in Stock with a certain quantity, and you decide to change the stock 
value to something else. 

To use it, create a new Revaluation record. Variance account in header is picked from Account Usage Stock setting, 
Default Location is picked from Person card or, if blank, from Local Machine. Pasting Account Short code will paste 
Account and Objects from Short Code record. You can set different Variance account and object per item on the matrix 
row if needed.

Pasting an Item to Matrix will automatically paste as many rows as many different Locations you have this item in. If the 
item is a Unit Serial Number Tracked, then a row per serial number is pasted. Saving the record will give old unit cost 
prices, as in stock per cost model. Enter new cost price, this will calculate the Difference in the unit price on the row. on 
Flip B you can see calculated totals for old and new cost prices, and the difference. 

If you tick OK and save the record, all of the items are taken out of Stock with old price and put back with new price.

The N/L Transaction is credit stock with total old price, debit stock with total new price and difference is posted on 
variance account.

It is also possible to create Stock Variance with a maintenance routine. It will generate Stock Revaluation according to 
the Cost Price Analysis report. First you run Cost Price Analysis report, that shows what is the difference between Item 
Cost Price and the Cost Price from the last Goods Receipt. From the report you can open the maintenance specify 
window and select Item, or Item group to be reevaluated. After maintenance has finished you will find new record in the 
Stock Revaluation register.
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Routes
This functionally is required if you need to distribute items using a certain route and print trip sheet by route order. Route 
is based in the Location where the items are delivered from. In the Routes/Locations you can specify combination of 
Location, Contact and Delivery Address code. When this combination is being used on, for example, Delivery this Route 
will be automatically added to the record. When you have many Deliveries for one Route you can print report called Trip 
Sheet. In this report you can see which deliveries are to be shipped on same Delivery date to the same Route. Report 
gives information to the driver the order that he has to load the items in the truck and deliver the items.

Location Accounts
In this setting, you can specify separate Accounts (Accrual, Sales and Cost) per location.

Standard ERP - Logistics Advanced page 20/31 



REPORTS
Classifications in reports
In most of the reports in Stock and Sales Ledger modules which contain item selection can also be filtered by item 
classification. There is some advanced functionality connected to these fields which allows you to create advanced 
selections. 

If you enter a number of Classifications separated by commas in the Classification selection field in report specification 
window only those Items featuring all the Classifications listed will be shown. If you enter a number of Classifications 
separated by plus signs (+)  then all Items featuring at least one of the Classifications listed will be shown. And if you 
enter a Classification preceded by an exclamation mark (!) all Items featuring any Classification except the one listed will 
be shown.

For example:

1,2 Lists Items with Classifications 1 and 2 (including Items with Classifications 1, 2 and 3).

1+2 Lists Items with Classifications 1 or 2.

!(1,2,3) Lists all Items except those with Classifications 1 and 2 (Items with Classifications 1, 2 and 3 will not be listed).

(1,2)+(3,4) Lists Items with Classifications 1 and 2, or those with Classifications 3 and 4.

Planning of materials
Item history

Usually the item history report does not include Sales and Purchase Orders because these do not directly result in any 
movement of stock (their stock implications are more correctly represented by Deliveries and Goods Receipts). 

But you can tick a checkbox ”Include Future Records” if you would like to have certain Sales and Purchase Orders 
included in the report: this could help with planning future requirements for particular Items. To be included in the report, 
Sales and Purchase Orders must be unfulfilled and must have a Planned Delivery Date that falls within the report period. 
The Planned Delivery Date field must use the Date format, set in the Planned Delivery setting in the Sales Orders 
module.

Aged Stock Analysis

The Aged Stock Analysis report  shows how long each Item has been in stock. It is calculated on a FIFO basis. The 
report shows for each Item the Item Number and Name, the total stock level and the stock level for each ageing period, 
as defined in the specification window. The report supports up to six ageing periods.

Deficiency List 

This  report  shows  for  each  Item the  stock  balance,  the  quantity  ordered,  the  quantity  on  Sales,  Purchase  and 
Production Orders, and the current stock deficiency. The current stock deficiency takes into account the current stock 
level, the unfulfilled Sales, Purchase and Production Order Quantities and the Minimum Stock Level of the Item. If the 
stock level after all Sales, Purchase and Production Orders have been fulfilled is less than the Minimum Stock Level, 
then there is a deficiency. That deficiency is the quantity required to bring the stock level up to the Minimum Stock 
Level.
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NOMINAL LEDGER TRANSACTIONS 
Nominal Ledger Transactions from Deliveries and Invoices
The value of each Cost of Sales posting will be calculated using a Cost Model chosen as follows:

• The Cost Model will be taken from the "Cost Model" card of the Item record.

• If the Cost Model in the Item is Default, if you are using the Use Item Groups for Cost Model option in the Cost 
Accounting setting in the Stock module and if the Item belongs to an Item Group, the Cost Model will be taken 
from the "Cost Model" card of the Item Group.

• In all other cases (e.g. the Cost Model in the Item Group is Default, you are not using the Use Item Groups for 
Cost Model option in the Cost Accounting setting and/or the Item does not belong to an Item Group), the Cost 
Model will be taken from the Cost Accounting setting.

The Stock Account credited by such Transactions is determined as follows

1. The Stock Account for the specified Location will be credited.

2. If this is blank, or if you have not specified a Location, and if you are using the Use Item Groups for Cost 
Accounts option in the Cost Accounting setting, the Stock Account for the Item Group to which the Item 
belongs will be credited.

3. If this is blank, the Item does not belong to an Item Group or you are not using the Use Item Groups for Cost 
Accounts option, the Stock Account in the Account Usage Stock setting will be credited.

The Cost of Sales Account debited by such Transactions is determined as follows

1. If  you are using the Use Item Groups for Cost  Accounts option in  the Cost  Accounting setting the Cost 
Account for the Item Group to which the Item belongs will be debited.

2. If this is blank, the Item does not belong to an Item Group or you are not using the Use Item Groups for Cost 
Accounts option, the Cost Account for the Item will be debited.

3. In all other cases, the Cost Account specified in the Account Usage Stock setting will be debited.

In all cases, the appropriate Cost Account for the Zone of the Customer will be used. The default Cost of Sales Account 
will be shown on flip E of the Delivery, where you can change it if necessary.

Nominal Ledger Transactions from Stock Movements
In normal circumstances, the first Transaction (the Sent Transaction) will credit the Stock Account of the From Location 
with a figure based on the S. Old Unit Price and debit that of the Via Location with a figure based on the S. New Unit 
Price. This Transaction therefore records in the Nominal Ledger the moving of the stock from the From Location to the 
Via Location. If there is no Via Location, you will not mark the Stock Movement as Sent, and therefore there will be no 
Sent Transaction.

The second Transaction (the ReceivedSent Transaction) will depend whether there is a Via Location. If there is a Via 
Location, the Transaction will credit the Stock Account of the Via Location with a figure based on the RS. Old Unit Price 
and debit that of the ToVia Location with a figure based one RS. New Unit Price. This Transaction therefore records in 
the Nominal Ledger the moving of the stock from the ViaFrom Location to the ToVia Location. If there's no Via Location 
(i.e.  the Stock Movement  was never  marked as Sent),  the Transaction will  credit  the Stock Account  of  the  From 
Location with a figure based on the R. Old Unit Price and debit that of the To Location with a figure based on the R. 
New Unit Price. This records in the Nominal Ledger the moving of the stock from the From Location to the To Location.  
If there is no Via Location, you will still need to not mark the Stock Movement as ReceivedSent so there will always be a 
Received action, even if there is be no Sent Transaction.

In all cases, if either Stock Account is blank, the Stock Account from the Item Group will be used (if you are using the 
Use Item Groups for Cost Accounts option in the Cost Accounting setting) or it will be taken from the Account Usage 
Stock setting. Any difference (i.e. any S. Extra Cost or R. Extra Cost) will be sent to the Stock Gain or Stock Loss 
Accounts, as also specified in the Account Usage Stock setting.
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Once the Sent Transaction has been generated you can view it straight away using the "Open NL Transaction Sent" 
function on the Operations menu. Similarly, you can look at the Received Transaction using the "Open NL Transaction 
Received" function on the Operations menu. Both functions are subject to access rights set in the Access Groups 
setting in the System module

Nominal Ledger Transactions from Goods Receipts
When you approve and save a Goods Receipt record, a Nominal Ledger Transaction can be generated automatically if 
you have so determined in the Sub Systems setting in the Nominal Ledger and in the Number Series - Goods Receipts 
setting. Please refer to the "Cost Accounting" section above on page for full details of this Transaction.

No Items that are Plain or Service Items will be included in the Nominal Ledger Transaction, unless you are using the 
Cost Accounting for Plain Items option in the Cost Accounting setting. Although stock quantities for such Items are 
maintained, stock values are not.

Shown below is an example Nominal Ledger Goods Receipt Transaction

Once the Transaction has been generated, you can look at it straight away using the "Open NL Transaction" function on 
the Operations menu (subject to access rights set in the Access Groups setting in the System module).

As shown in the illustration, any Freight, Customs and Extra Costs specified on flip H will be credited to separate 
Accounts specified in the Account Usage Stock setting.

If a Goods Receipt contains several Items that use the same Purchase Accruals and/or Stock Account, the resulting 
Nominal  Ledger  Transaction  can  contain  separate  double-sided  postings  for  each Item,  or  a  single  accumulated 
posting. If  you would like to use the first  method, check the Separate Transaction rows per Item box in the Cost 
Accounting setting.
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Nominal Ledger Transactions from Stock Depreciation
An example Nominal Ledger Transaction created from a Stock Depreciation record (illustrated in the image above) is 
shown below. This Transaction will be generated automatically when you approve and save a Stock Depreciation record 
if  you have  so determined in  the Sub Systems setting in  the Nominal  Ledger  and in  the Number Series -  Stock 
Depreciations setting.

The Debit Account(s) in the Nominal Transaction will be the Account specified in the Cost Account field in the header of 
the Stock Depreciation record. By default, this is the Stock Loss Account from the Account Usage Stock setting. If you 
have  entered a  Cost  Account  in  a  particular  row this will  be  used instead of  the  Account  entered for  the Stock 
Depreciation overall.

The Credit Account(s) in the Nominal Transaction will be determined as follows:

1. The Credit Account will be the Stock Account of the Location.

2. If this is blank, or you have not specified a Location, and if  you are using the Use Item Groups for Cost 
Accounts option in the Cost Accounting setting, the Stock Account for the Item Group to which the Item 
belongs will be credited.

3. If this is blank, the Item does not belong to an Item Group or you are not using the Use Item Groups for Cost 
Accounts option, the Stock Account in the Account Usage Stock setting will be credited.

The value of the Transaction will be calculated using the Cost Model specified in the relevant Item or Item Group record. 
If that Cost Model is Default, the Primary Cost Model specified in the Cost Accounting setting will be used. If a Stock 
Depreciation record contains several Items that use the same Cost and/or Stock Account, the resulting Nominal Ledger 
Transaction can contain separate double-sided postings for each Item, or a single accumulated posting. If you would 
like to use the first method, check the Separate Transaction rows per Item box in the Cost Accounting setting.

Note that Plain and Service Items will not be included in the resulting Nominal Ledger Transaction, unless you are using 
the Cost Accounting for Plain Items option in the Cost Accounting setting. If  you enter a Stocked Item in a Stock 
Depreciation  record  with  a  quantity  greater  than  you  have  in  stock,  you  will  not  be  able  to  approve  the  Stock 
Depreciation if you are using the Do Not Allow Over Delivery option in the Stock Settings setting. Any Objects specified 
in the header and on flip A will be assigned to all debit postings to the Cost Account(s) (Stock Loss Account). If you are 
using the Object on Stock Account option in the Cost Accounting setting, these Objects will be assigned to the credit 
postings to the Stock Account as well.

Once the Transaction has been generated, you can look at it straight away by using the "Open NL Transaction" function 
on the Operations menu (subject to access rights set in the Access Groups setting in the System module).

Nominal Ledger Transactions from Returns
When you approve and save a Returned Goods record, a Nominal Ledger Transaction will be generated automatically if 
you have so determined in the Sub Systems setting in the Nominal Ledger and in the Number Series - Returned Goods 
setting, and if at least one of the Items on the Return is a Stocked Item (or a Plain Item if you are using the Cost 
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Accounting for Plain Items option in the Cost Accounting setting).

The Stock Account debited by such Transactions is determined as follows

" The Stock Account for the specified Location will be debited.

" If this is blank or if you have not specified a Location, and if you are using the Use Item Groups for Cost  
Accounts option in the Cost Accounting setting, the Stock Account for the Item Group to which the Item 
belongs will be debited.

" In all other cases, the Stock Account in the Account Usage Stock setting will be debited. 

The Cost of Sales or Returned Goods Account credited by such Transactions is determined as follows

" The Cost Account for the Item will be credited.

" If this is blank and you are using the Use Item Groups for Cost Accounts option in the Cost Accounting setting, 
the Cost Account for the Item Group to which the Item belongs will be credited.

" In all other cases, the Returned Goods Account specified in the Account Usage Stock setting will be credited.

" If the Returned Goods Account is blank, the Cost Account specified in the Account Usage Stock setting will be 
credited.

Any Extra Costs will be posted to the Extra Cost Account specified in the Account Usage Stock setting.

Any Objects in the Return (both those on the "Currency" card representing the Customer and the Salesman and those 
on flip B of the "Items" card representing the Item) will  be assigned to the credit posting to the Cost of  Sales or 
Returned Goods Account.

Below is shown an example of a Nominal Ledger Transaction created from a Return:

If you are using the Negative Amounts option in the Transaction Settings setting in the Nominal Ledger, the Transaction 
will be slightly different, with negative amounts being credited to the Stock Account and debited to the Cost of Sales or 
Returned Goods Account. 

Once the Transaction has been generated, you can look at it straight away using the "Open NL Transaction" function on 
the Operations menu (subject to access rights set in the Access Groups setting in the System module).
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Nominal Ledger Transactions from Returned Goods to Supplier
When you approve and save a Returned Goods to Supplier record, a Nominal Ledger Transaction will be generated 
automatically if you have so determined in the Sub Systems setting in the Nominal Ledger and in the Number Series - 
Returned Goods to Supplier setting.

The Stock Account credited by such Transactions is determined as follows:

" The Stock Account for the specified Location will be credited.

" If this is blank, or if you have not specified a Location, and if you are using the Use Item Groups for Cost 
Accounts option in the Cost Accounting setting, the Stock Account for the Item Group to which the Item 
belongs will be credited.

" In all other cases the Stock Account in the Account Usage Stock setting will be credited.

The Purchase Accruals Account debited by such Transactions will depend on how the Returned Goods to Supplier 
record was created. If it was created from a Good Receipt, it will be determined as follows

" If you are not using the Ret. Goods to Supplier A/C from Goods Receipt option in the Account Usage Stock 
setting, it will be the Ret. Goods to Suppliers Account in the same setting. 

" If you are using the Ret. Goods to Supplier A/C from Goods Receipt option, it will be the Purchase Accruals 
Account from flip E of the relevant Goods Receipt row.

" If this is blank, you are using the Use Item Groups for Cost Accounts option in the Cost Accounting setting and 
the Item belongs to an Item Group, it will be the Purchase Accruals Account in the Item Group record.

" If you are not using the Use Item Groups for Cost Accounts option, the Item Group does not have a Purchase 
Accruals Account and/or the Item does not belongs to an Item Group, it will be the Purchase Accruals Account 
from the Account Usage Stock setting.

In steps 3 and 4 the appropriate Purchase Accruals Account for the Zone of the Supplier will be used.

If the Returned Goods to Supplier record was created from a Purchase Order, the Purchase Accruals Account will be 
determined as follows:

• If you are not using the Ret. Goods to Supplier A/C from Goods Receipt option in the Account Usage Stock 
setting, the Ret. Goods to Suppliers Account in the same setting will be debited.

• If you are using the Ret. Goods to Supplier A/C from Goods Receipt option and you are also using the Use 
Item Groups for Cost Accounts option in the Cost Accounting setting, the Purchase Accruals Account for the 
Item Group to which the Item belongs will be debited/credited.

• In  all  other  cases,  the  Purchase  Accruals  Account  specified  in  the  Account  Usage Stock setting  will  be 
debited/credited.

In steps 2 and 3 the appropriate Purchase Accruals Account for the Zone of the Supplier will be used.

Stock account specified in the Account Usage Stock setting will be credited.

Below is shown an example of a Nominal Ledger Transaction created from a Returned Goods to Supplier record:
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If you are using the Negative Amounts option in the Transaction Settings setting in the Nominal Ledger, the Transaction 
will be slightly different, with negative amounts being credited to the Purchase Accruals Account and debited to the 
Stock Account.

Once the Transaction has been generated, you can look at it straight away using the "Open NL Transaction" function on 
the Operations menu (subject to access rights set in the Access Groups setting in the System module).
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FUNCTIONALITY
Queued cost model per company or per Location
If you are using Locations and a Queued Cost Model, Standard ERP offers two methods by which FIFO/LIFO queues 
can be maintained. 

In the first method, a single FIFO/LIFO queue is maintained regardless of the number of Locations. This method might 
be appropriate in situations where there are no Locations, or where the Locations represent different rooms or shelves 
in the same building. When you remove an Item from stock, the oldest (FIFO) or newest (LIFO) Item will always be 
removed, irrespective of the Location in which it is stored or specified in the outgoing stock transaction (e.g. Delivery or 
Invoice). To use this method, ensure check box Queued cost model per Location in Cost Accounting setting is switched 
off.

The second method is to maintain separate FIFO/LIFO queues for each Location. This method will  be appropriate 
where the Locations represent separate buildings or warehouses. When you remove an Item from stock, the oldest 
(FIFO) or newest (LIFO) Item in the specified Location will be removed. To use this method, ensure check box Queued 
cost model per Location in Cost Accounting setting is switched on.

Once you have made a decision as to whether you want to use the Queued Cost Model per Location feature, you 
should not change the state of this check box. If you switch the option on or off once you have started using the Stock 
module, it is very likely that inaccuracies will be introduced to the FIFO/LIFO queue. If you do change the status of this 
check box, you should immediately run the ”Rebuild Stock” Maintenance function in the Technics module. This will 
rebuild the FIFO/LIFO queue and Weighted Average figures, but it will not change existing stock records (e.g. Deliveries) 
or the resulting Nominal Ledger Transactions. So, if you are using a Queued Cost Model and you change this check 
box, you may need to adjust the stock valuation in the Nominal Ledger yourself by journal (i.e. by entering a Nominal 
Ledger Transaction manually). 

Even if you are not using a Queued Cost Model, you may still wish to use this option if you have more than one Location 
(i.e.  if  your usual  Cost Model is Weighted Average or Cost Price,  and you are using the corresponding Weighted 
Average per Location or Cost Price per Location options). You can produce Stock Lists calculated using your usual 
Cost Model or using an alternative. If you will ever need to produce the Stock List using a Queued Cost Model, using 
this option will give you the equivalent reporting options to those offered with your usual Cost Model.

Price Variances
Price Variances can occur when goods are received into stock with estimated values. You may not know at the time of 
placing a Purchase Order exactly how much the extra costs such as transport, customs duties, port charges, taxes etc. 
will be: usually when importing goods. In some cases, the exact costs of the goods themselves will not be known or 
exchange rate to be used on goods receipt. You therefore need to estimate these costs when you issue the Purchase 
Order. When you receive the goods into stock, you still may not know how much they will be, so the goods will be 
signed into stock using the estimated figures taken from the Purchase Order. When the Purchase Invoice arrives, there 
may be differences between the actual prices (on the Invoice) and what you estimated (received into stock and posted 
to the various Accruals Accounts). Any such differences (Price Variances) between the Purchase Invoice and the Goods 
Receipt will be posted to Price Variance Accounts, from the Purchase Invoice or from the Goods Receipt, whichever 
arrives last. These differences will then be shown in the Profit & Loss report together with the cost of goods sold. This 
feature allows postings to the various Accruals Accounts from the Purchase Invoice and the Goods Receipt to balance, 
because the Variances are kept separate.

Price Variances can be set up in Account Usage Stock setting.

Reconciliation
These fields may be useful for companies who receive shipments containing Items from many Purchase Orders and it is 
not clear which Items belong to which Purchase Order. 

When you create  a  Goods Receipt  in  this  situation,  you  will  probably  connect  it  to  several  Purchase  Orders,  as 
described immediately above. The Quantity on flip A of the Goods Receipt will default to the Purchase Order quantity: 
change this to the quantity received as normal. But, before doing so, enter the correct Purchase Order quantity in the 
PO Recon. field,  with Comment if  necessary.  When you receive the Purchase Invoice, enter the Purchase Invoice 
quantity in the Inv. Recon. field,  again with Comment if  necessary.  You can enter the PO Recon. and Inv. Recon. 
quantities after you have approved the Goods Receipt. When you create a Purchase Invoice from the Goods Receipt, 
you can use the "Not Reconciled POs" function on the Operations menu to produce a report comparing Goods Receipt, 
Purchase Order and Purchase Invoice quantities for the Item. The report also lists Purchase Order rows that have not 
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been received or invoiced. If there is a discrepancy in the various quantities, the report may help you find the reason for 
the discrepancy or help you connect other unfulfilled Purchase Orders to the Goods Receipt or Purchase Invoice.

You must be using the Transfer Each Item Separately option in the Purchase Invoice Settings setting in the Purchase 
Ledger if you want to use this feature and, for the report to be as comprehensive as possible, you should create the 
Purchase Invoice from the Goods Receipt not from the Purchase Order.

Cost Price Correction
Time to time it happens that there is an erroneous cost price in FIFO queue or in Weighed Average amount which must 
be corrected (for example wrong Goods Receipt which is discovered too late). There is only one of correcting these 
records – FIFO queue must be written off completely and re-received. This can be done within single stock depreciation 
record and goods receipt record.

When using WA you can re-receive these goods in a single line which will hold the correct WA price.

Rebuild Stock

To rebuild your stock information, you will need to work in the Technics module.

Once you are certain that the Cost Accounting setting has been configured correctly, change to the Technics module 
and run the 'Rebuild Stock' Maintenance function.

It will occasionally be useful to run the 'Rebuild Stock' Maintenance function on subsequent occasions. For example, if 
you change the Queued Cost Model per Location, Weighted Average per Location or Cost Price per Serial Number 
options in the Cost Accounting setting or in an Item that has previously been used in a stock transaction, you should 
then run the 'Rebuild Stock' function to rebuild the FIFO/LIFO queue and recalculate the Weighted Average figures. In 
this case, check the check box in the 'Specify Rebuild Stock' window before clicking [Run].

This maintenance recalculates only Item History support register only. This means that the Weighed average setting is 
not recalculated nor are any wrong records which have already been OKed.
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EXERCISES
Theory Questions

" Name the most important settings which should be filled to turn on Cost Accounting.

" Describe how nominal ledger transactions are generated for stock movements.

" Describe the way Weighed Average cost price is calculated when receiving new goods.

" Shortly describe what price variance is and how this functionality works in Standard ERP.

" How can you return goods from customer if there is no Sales Order?

Practical Exercises
Preparation: Download the latest English version of Standard ERP; import only the base registers from Setup folder.

Cost Accounting

" Set up Cost Accounting setting so that it works to FIFO per location.

" Set up Account Usage setting with booking of Price Variance.

" Create a Purchase order for two items.

" Create a Goods receipt for part of these items.

" Create another goods receipt for different date and different cost price.

" Invoice the order.

" Run the Item History report with checkbox “Show amounts” and Nominal Ledger report for all accounts. Hand 
it in to your lecturer, together with your answers and a database back up 
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APPENDIX 
Terminology between different versions of English language
The language used in this material is UK English. There can be slight differences between other versions of the English 
language, which can lead to confusions. This table should help to clear these up. Sorted alphabetically 

British USA Canada Australia + New 
Zealand

Singapore

Cheque Check Cheque Cheque Cheque

Colour/coloured Color/colored Colour/coloured Colour/coloured Colour/coloured

Credit Note(CN) Credit Memo (CN) Credit Memo (CM) Credit Note (CN) Credit Note

Dialogue Dialog

Instalment Installment

Jewellery Jewelry Jewellery Jewellery Jewellery

Licence (noun) License Licence Licence Licence

Mileage Claim Miles Way Lists Mileage Claim Mileage Claim

Miles Miles KM KM KM

Mobile Cell Mobile Mobile Mobile

Nominal Ledger (NL) General Ledger (GL) General Ledger (GL) General Ledger (GL) General Ledger (GL)

Post Code ZIP Code Post Code Post Code  Post Code

Profit and Loss 
Statement

Income Statement Income Statement Statement of Profit or 
Loss

Statement of Profit or 
Loss

Purchase Ledger Payable (PL = AP) Payable (PL = AP) Purchase Ledger Purchase Ledger

Sales Ledger Receivable (SL=AR) Receivable (SL=AR) Sales Ledger Sales Ledger

Salesman Salesperson Salesperson Salesman Salesperson

Stock Inventory Inventory Stock Inventory

Stocktake Inventory Count Inventory Count Stocktake Inventory Count

Stock Depreciation Inventory Adjustment Inventory Adjustment Stock Depreciation Inventory Adjustment

Supplier Vendor Vendor Supplier Vendor

Turnover Revenue Revenue Revenue Revenue

VAT Sales Tax or Tax Tax (or GST/PST) GST GST/SST/HST
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