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INTRODUCTION

The purpose of this module is to enable the user to administer all the assets in the company. Through the use of this module,
users receive a 360-degree view on all the company's assets at all times. Users can view information such as where the
assets are located, who is responsible for the assets and the value of the assets. The module contains the full history of the
assets including revaluations, asset stocktaking, disposals and movements between departments and responsible persons.

Assets may have their own fexible depreciation model, which is taken into account when calculating the depreciation
transactions. It is also possible to group assets in many different ways in order to make reporting easier.

Standard ERP's Asset module, together with all other modules in Standard ERP, is fully integrated with the rest of the
system. This allows, easy management of information, better accuracy and quicker reporting. As an example, Asset
information entered into the Asset module is readily available and it is automatically included in the management reports such
as the Balance Sheet and Income Statement Report, and transactions of the calculated depreciations are generated
automatically. There is also no need to enter an Asset record manually – it can be easily created from the Purchase Ledger
module.
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BASIC SETUP

The frst step in setting up the Assets module is to build up a system of classifying the assets (using the Asset Categories
register) and to defne the accounts to be used for their depreciation (using the Asset Nominal Ledger Classes setting). We
also need to defne the various depreciation models that will be used (using the Depreciation Models register). After this is
completed, it is possible to enter the assets.

When entering assets, each asset is assigned to an Asset Category which, in turn, is assigned to an Asset N/L Class. When
accounting for assets, three Accounts are used: these can vary according to the Asset N/L Class. The three accounts are: a
Fixed Asset Account, an Asset Account for accumulated depreciation and a Cost Account for the depreciation for the current
period.

In the example below we have defned the relevant Asset Categories, Asset N/L Classes and Depreciation Models.

Acount Usage Assets

This setting allows the user to determine the accounts that will be used as defaults in your Asset Simulations and
Transactions. 

Take care to ensure that the accounts specifed in Asset Simulations and Transactions exist in the Account register,
otherwise there is a risk that Simulations and Transactions will not be created.

Sales Transit A/C: Specify here, the account to be debited with the sales price of an asset when it is sold (this is done
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using a disposal record of Type "Sale"). Setting up of this account is optional.

Capital Investment A/C: Specify here, the account to be credited with the Purchase Value of each item when the user
created the “Put in Use” transaction to record the implementation of the Assets in the Nominal Ledger. 

When the user revalues an asset and creates a simulation from the revaluation using the NL Simulation found in the
Create menu function, an increase in value will be credited to this account, while a decrease will be debited to this
account.

Require Asset No. on Purchase Invoice: if an Asset No. should be entered on the Purchase Invoice E tab, mark this
checkbox.

Set Asset Depr. Start Date: This setting can be used as a default setting to defne what date should be used when an
asset is depreciated. It can be setup as None, Put in Use Date, First of Next Month, First of current Month.

Model for Disposals: This is a default setting where we can defne which Model should be used for disposal of assets.

Post from Write-of: This setting is dependent on the rules of the Nominal Ledger for each specifc company regarding
asset disposal. When an asset disposal is ok'ed, the Nominal Ledger transaction will look like:

• Asset Value and Accumulated Depreciation. 

Debit account from disposal - Asset value

Credit Asset account - Asset value

Debit accumulated depreciation account - Remaining depreciation

Credit account from disposal - Accumulation depreciation 

• Asset value and Remaining Depreciation

Debit account from asset disposal - Remaining depreciation

Credit asset account - Remaining depreciation

Debit accumulated depreciation account - Accumulated depreciation

Credit account from asset disposal - Accumulated depreciation

• Accumulated and Remaining Depreciation

Debit accumulated depreciation account - Accumulated depreciation

Credit asset account - Asset value

Debit account from disposal - Asset value

Credit account from disposal - Accumulated depreciation

Asset N/L Classes

Use this setting to control the accounting of depreciation for different groups of Assets. 

When the user double-clicks 'Asset N/L Classes' in the 'Settings' list, the following window appears:

Enter each new Asset N/L Class in the blank line and, when fnished, select the 'Save' button to save the changes. In order
to have all of the transactions working properly, you should specify Asset, Acc. Depreciation and Depreciation Cost
accounts. To close the window without saving changes, select the close box.
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Flip A

Code: Specify a unique code, to identify the Asset N/L Class.

Tags/Objects: The user may assign Tags/Objects to each Asset N/L Class. The user may also assign additional
Tags/Objects to individual Assets or Asset Categories as required.

In any Nominal Ledger, transactions representing the depreciation of assets belonging to this Class, any Tags/Objects
specifed here and in the Asset itself will be assigned to both the credit posting to the Depreciation Account and to the
debit posting to the Cost Account.

Comment: The comment or Asset N/L Class name which the user enters here will be shown in the 'Paste Special' list. It
should therefore be descriptive enough to make the selection of the correct Asset N/L Class easy for all users.

Three Accounts are used to account for the Tags/Objects in the Asset N/L Class and their depreciation. Use these
three felds to determine which accounts are to be used.

Asset: The Asset Account to which the purchase of assets that belong to this Class will be posted. This account will be
credited with sales and write off's of assets, debited with Put In Use transactions and debited or credited with
revaluations when the user uses the ‘Revalue Asset Acquisition Value’ Maintenance function

Flip B

Acc.Depr: Specify here the account to be credited with the cost of depreciation. The user may choose to credit
depreciation directly against the Asset Account or against a separate accumulated depreciation Account set up for
this purpose. 

Upon disposal, the total depreciation of the Asset over its lifetime will be debited to this account and credited to the
Cost Account specifed in the Disposal record.

Flip C
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Depr.Cost: This is the expense Account that will be debited with the cost of depreciation of Tags/Objects in the Asset
N/L Class.

These Accounts are used when the user depreciates an asset belonging to this Class using its frst Depreciation Model.
When you depreciate an asset using its second Depreciation Model, the accounts specifed for Model 2, fips A, B, C are
used. Keep in mind that the Model 1 accounts on fips A,B,C are always used in Put In Use Transactions and in Nominal
Ledger Transactions created from Disposal and Revaluation records.

Asset Categories

Each asset can belong to an Asset Category, while each Asset Category in turn must belong to an Asset N/L Class. Asset
N/L Classes control how depreciation is handled in the Nominal Ledger (i.e. the accounts that are used).

When entering new assets that are similar, assigning them to the same category will ensure that they use the same
depreciation models and Tags/Objects. Depreciation will therefore be calculated for these assets using the same formula.
These may be overridden for an individual asset, if necessary. 

Asset Categories can also be used for fltering assets by certain qualities in reports and maintenances.

When the user selects the Category feld and opens the list with Paste Special, the 'Asset Categories: Browse' window will
be displayed, showing all of the Categories previously entered. Select Create to enter a new record, and select 'Save' button
to save it.

Code: Specify a unique code, by which the Asset Category may be identifed from the various registers and reports in the
Assets module. A maximum of twenty characters may be entered.

Inactive: Check this box if the Asset Category will not be used any longer. Closed Categories will appear in the 'Asset
Categories: Browse' window but not in the 'Paste Special' list. Assets belonging to this Category will still be included
in reports unless they themselves have been marked as Inactive. A closed Category can be re-opened at any time.

Description: Enter the comment here that will be shown in the 'Paste Special' list.
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N/L Class: Each Asset Category must be assigned to an Asset N/L Class, when Asset Categories are used for assets.
This determines how the depreciation of Assets belonging to the Category will be handled in the Nominal Ledger (i.e.
the accounts used).

Mother Cat.: Use this feld to defne hierarchical report headings in the Fiscal Year Depreciation report and Fiscal Year
Revaluations report. This is used in Portugal.

For more details about setting up Category trees and asset hierarchies please refer to the corresponding section later in this
material.

Model 1, Model 2: The Depreciation Model determines how the depreciation of an asset will be calculated. Two models
may be specifed for each Asset.

Min Model, Max Model: These felds are in use only in Portugal. For more information, please contact your local
HansaWorld representative.

Tags/Objects: When the user specifes an Tag/Object here, it will be copied automatically to an asset as soon as it is
assigned to this Category. The user may enter several Tags/Objects, separated by commas.

Comment: Record any further notes about the Asset Category here.

Asset Type: Specify the type of asset that will belong to this Category. This is for information only: it has no effect on how
depreciation will be calculated. The user may produce Fiscal Year Depreciation reports for assets belonging to one or
more of these types.

Accumulate Depreciation on Fiscal Reports: By default, assets are listed individually on separate rows in the Fiscal Year
reports. Use this option when the assets belonging to this Category are to be grouped together on a single row in the
reports. This checkbox is used only in Fiscal Year Depreciation and Fiscal Year Revaluation reports made for Portugal.

Exclude from Reports: The user checks this box when the Assets belonging to this Category are not to appear in the
depreciation reports. This option can be used for example, in production companies that need to create assets to
manage production orders queues. They can be created as a line (Packing is an example) where the assets are
registered on their own individual machine while for production you need the line to be visible in the resource planer
and it must hold the production orders.
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OTHER SETTINGS

Asset Display Groups

This setting is used in combination with the Resource Planning module. It allows the user to see certain assets in the
Resource Planning window.

Contacts

This is a quick link to the contacts register, which is found in several modules including Sales Ledger, CRM and others. 

Departments

Use this setting to record the different departments in a business. Each Asset can be assigned to a department. When the
user moves an asset from one Department to another, the user is able to record this change easily.

Infation Coefcients

The Infation Coeffcient setting provides an alternative method of defning the formulae to be used in calculating the new
value of each asset. It may be used in Russia and other countries where assets can be revalued using offcial rates to
compensate for infation. 

Number Series

• Asset Disposals

• Asset Revaluations

• Asset Status 

• Revaluation Factors

These four number series settings correspond to the four registers in the asset module with the corresponding name.

Each record in these four registers has its own unique identifying number, based on a sequential series. When you enter a
new record in this register, the next number in the series is used. When required, the user may have a number of such
sequences running concurrently, perhaps representing different years, different departments or different order types. 

Use this setting to defne these sequences or number series. The different series should not overlap. When the user does not
defne any number series, the numbers of the records within these registers will start at 1 and continue consecutively.

Revaluation Factors

Use this setting to defne the formulae to be used when calculating the new value of individual assets.

In some countries (e.g. Portugal and Russia), assets may be revalued due to infation, on receipt of offcial authorization. The
user should enter a new record in the Revaluation Factors setting for each authorization issued. The user may enter the serial
number of the offcial authorization document to the corresponding Revaluation Factor record. From there, it will be copied to
all consequent Revaluation records and to Nomonal Ledger Simulations and Transactions, providing an easy audit trail.

Revaluation Run Lists

Use this setting to specify the Assets that are to be subjected to the revaluation. For more details please refer to the
corresponding section on our online manuals page: http://www.hansamanuals.com. 
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SETTING UP DEPRECIATION MODELS

To enter a Depreciation Model, open the 'Depreciation Models' register. The 'Depreciation Models: Browse' window is
opened, showing Depreciation Models already entered. Select Create] button and choose New Depreciation Model or use
the Ctrl-N (Windows and Linux) or ⌘ -N (Mac) keyboard shortcut. The 'Depreciation Model: New' window is opened.

Header

Code: A unique code by which the model can be identifed. The maximum length is fve characters.

Description: The complete name of the model.

Depr % tile

Depr. %: The percentage by which annual depreciation is to be calculated. This will be applied to the Purchase Value of
the Asset (entered on the 'Purchase' tile of the Asset record) or its Fiscal Value, or to the Starting Value in the latest
Revaluation record, if one exists. 

Years: If the straight line depreciation method is used, it is possible to specify in this feld the number of years over which
the asset should be fully depreciated. In this case the actual depreciation percentage is calculated automatically. In
order to use this feature the Depr. % feld has to be empty.

When using this option, if you have an asset that will be depreciated over 3 years, by 33,33% per year, in the 3rd year
it will be depreciated on what is left. If instead you used the Depr. % feld, post the 3rd year you get  depreciation on
the round offs.

Depreciation Method

No Depreciation: No depreciation is calculated.

Straight line: This method means that the asset is written down by the same amount each year. It uses the Purchase
Value or Fiscal Value as the basis for the calculation, unless the asset has been revalued. If the asset has been
revalued then the Starting Value in the latest revaluation will be the basis for the calculation. 

Straight line 2: This method is used in Lithuania and is identical to the Straight Line method described above if the
depreciation is calculated for assets for where there are no revaluations.

If there is a revaluation, then depreciation will be calculated using this formula:

(Value on date of Revaluation + Change in Value) * Depreciation %

Declining balance: This method causes the base value of an asset to decline by the depreciation amount each year. 

Declining balance 2: This method is identical to the Declining Balance method described above if depreciation is
calculated annually. 

If the depreciation is calculated monthly, then this method is half-way between Straight Line and Declining Balance. It
uses the Straight Line method to calculate fgures for each month in a calendar year, but the base value is reduced for
the next year on a Declining Balance basis.
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Round Of

Use these options to determine the rounding method to be used in any depreciation calculations that uses this Model.

Period 

These options are relevant to the Straight Line Depreciation Models only. Declining Balance Models always use the
Month option. The option that is chosen here will only be used in the Asset History - Portugal report, the
Depreciations Report, the three Portuguese Fiscal reports and the Subsidy Assets report. In all other circumstances,
the period will be chosen at the moment of calculating depreciation or producing a report.

Month: This option will divide the yearly depreciation percentage by 12 to obtain a monthly percentage. For example,
an asset worth 50,000 being depreciated by 5% p.a. will be depreciated by 208.33 per month (50,000 x 0.05 / 12).
This fgure will always be the same, irrespective of the number of days in the month. The minimum period for the
depreciation calculation in reports will be one month, starting from the frst day of the month.

Day: This option will divide the yearly depreciation percentage by 365 and multiply it by the number of days in the
month to obtain a monthly percentage. For example, an Asset worth 50,000 being depreciated by 5% p.a. will be
depreciated by 212.33 per 31 day month (50,000 x 0.05 / 365 x 31). This fgure will change, depending on the
number of days in the month. The number of days is calculated from the depreciation period entered in the
specifcation window of the report or Maintenance function. There is no minimum period for the depreciation
calculation.

Year: With this option, the minimum period for the depreciation calculation will be one year, starting from the frst day
of the fscal year.

Quarter: This option will divide the yearly depreciation percentage by 4 to obtain a quarterly percentage. For example,
an asset worth 50,000 being depreciated by 5% p.a. will be depreciated by 625 per quarter (50,000 x 0.05 / 4). This
fgure will always be the same, irrespective of the number of days in the month. The minimum period for the
depreciation calculation in reports will be three months, starting from the frst day of the month.

Year % tile

It is also possible to specify different depreciation rates for different years. In order to use this feature, the Straight Line model
has to be selected.

Year: Specify here concrete years or the number series of the years you would like to depreciate your assets.

Depr. %: The percentage by which annual depreciation is to be calculated. This will be applied to the Purchase Value of
the asset (entered on the 'Purchase' tile of the Asset record) or its Fiscal Value, or to the Starting Value in the latest
Revaluation record, if one exists. 

Depreciation Models' Business Scenarios

Straight line

If an Asset cost 100,000 and is to be depreciated by 20% p.a. using the Straight Line method, it will depreciate by 20,000
each year and will be written off after 5 years. 
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Straight Line 2

An Asset was purchased for 100,000 on 31/12/2021 It will be depreciated by 20% p.a. using this method. To start with,
depreciation is identical to that calculated using the Straight Line method, so the value on 31/12/2023 is 100,000 – (20,000 x
2) = 60,000.

The Asset is revalued on 1/1/2024. The Start Value in the Revaluation is 110,000. So, for 2024, depreciation will be (60,00 +
(110,000 – 100,000) x 20% = 14,000, and it will be fully depreciated on 31/12/2028.

If the Straight Line method was in use, annual depreciation after the Revaluation would be 110,000 x 20% = 22,000.

Declining Balance

An Asset which cost 100,000 which is to be depreciated by 20% p.a. using the Declining Balance method will depreciate by
20,000 in the frst year and by 16,000 in the second year (20% of 100,000-20,000) and so on. Such an asset will never be
completely written off. In some countries such as Portugal there may be special rules about writing off this type of asset at
the end of its useful life.

If the depreciation is calculated monthly, the base value of the asset will decline each month. In the above example,
depreciation in the frst month will be 100,000 x 20% x 1/12 = 1666.66. In the second month, the depreciation will be
(100,000 - 1666.66) x 20% x 1/12 = 1638.89, in the third month it will be (100,000 - 1666.66 - 1638.89) x 20% x 1/12 =
1611.57, and so on through the year.

Declining Balance 2

This method is identical to Declining Balance method described above, if you are calculating depreciation annually. 

In the case of a monthly depreciation calculation, depreciation in the frst month on an asset which costs 100,000, and is to
be depreciated by 20% p.a. will be 100,000 x 20% x 1/12 = 1666.66. In the second month, the depreciation will again be
1666.66, and so on. Every January, the base value will be re-calculated (to 100,000 - (12 x 1666.66) = 80,000 in the
example, assuming it was purchased the previous January). Monthly depreciation in the next year will be 80,000 x 20% x
1/12 = 1333.33. The recalculation of the base value always takes place in January, irrespective of when the asset was
purchased, although the result will depend on the purchase date. For example, if the sample Asset was purchased in July,
the base value will change to 100,000 - (6 x 1666.66) = 90,000 the following January.
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WORKFLOW

Entering assets

Normally when you start using the Assets module, your business will already have been in operation for some time. You will
therefore need to enter all existing assets, valued on the frst day of the current fnancial year. In the Asset register, enter the
Inventory No., Description, select an Asset Category and N/L Class (use 'Paste Special' for both felds) and enter the original
purchase value (per unit). You should also enter Supplier details and the Serial No. for easier tracking purposes. Detailed
description of the Asset creation process is described in next chapter of this material.

In the 'Owner' tile we enter the details of the department and person who will be responsible for this asset. Using Paste
special, enter the department code in Department feld and Person code in Person feld.

In the 'Models' tile we specify how depreciation is to be calculated and from which start date. Enter the depreciation model in
Model 1 feld (using paste special).

If the asset was previously partially depreciated prior to starting the use of the Assets module in Standard ERP then put frst
date of current fnancial period in Start Date 1 feld. The depreciation value already incurred prior to the date in Start Date 1
should be entered in Init. Depr. 1 feld. 

If the asset is new and has never been depreciated then enter the depreciation start date in Start Date 1 feld. Init. Depr. 1
feld can be left blank in such case as no initial depreciation has taken place. 
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If the Depreciation Model uses the Straight Line depreciation method, the depreciation calculation will be based on the
original Purchase Value. If it uses the Declining Balance depreciation method, the calculation will be based on the value at the
start of the current fnancial year (i.e. the Purchase Value less the Initial Depreciation). The example above uses a Declining
Balance depreciation method.

Reports

Let us now check the results of all this. We start by producing a Depreciation Report for the whole of 2020. Select the report,
enter the Asset Number ("1010106"), and enter 2020 as the period. Choose the Detailed option and select 'Run' to produce
the report:.
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When you run the report, Depreciation for 2020 is shown for this item and is added to the accumulated balances from
previous years, and the new book value is calculated.

After ensuring that the data in the report is accurate, Depreciation transactions can be created.

Another option is to run the Simulation preview – Depreciations report which shows what will be the depreciation on a
monthly or daily basis. Enter the period and choose the model you wish to run the report for and calculation type i.e. Values
per Month or Day.
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Depreciation transactions

There are two possible ways to transfer the information contained in the above report to the Nominal Ledger. The frst options
is to 'Create Depreciation' Transactions by running the 'Create Deprecation Transaction' maintenance routine. This routine
creates the Nominal Ledger transactions directly. 

The other option is to frst create the simulation by running the 'Create Depreciation Simulations' maintenance routine and
then you can check this information before converting them into N/L Transactions. You can include these Simulations in the
Balance Sheet and Proft & Loss reports.
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Once it has been ascertained that the Simulation is correct, the month's depreciation fgures can be posted to the Nominal
Ledger. This is done using the 'Create N/L Transactions' function on the Operations menu of the 'Simulations: Browse'
window.
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ENTERING AN ASSET
Records may be entered into the asset register in two ways:

• Directly into the Asset register in the Assets module; and

• By using the 'Create >> Asset' function on the Create menu of the Purchase Invoice screen. For more details
concerning this function, please refer to the corresponding section below in this material.

Entering an Asset directly into the Assets register

Header

Inventory No.: Enter the unique code required to identify the asset. A maximum of thirty characters may be used. 

Description: A name or description of the asset.

Inactive: Check this box to "remove" the asset from the accounts. Usually, Inactive Assets will not be included in reports
and depreciation calculations, although they maybe included when necessary. Inactive assets will also be excluded
from the 'Paste Special' list of assets, but will still appear in the 'Assets: Browse' window.

Note that when an asset is sold or written off using the Disposal register, it will not be marked as Inactive
automatically, because it may still be required for some reports. The user should mark it as Inactive when appropriate.

Category / N/L Class: Each asset must have a link to an Asset N/L Class. This can be done in two ways.

The user may assign each Asset to an Asset Category. This then has to contain an Asset N/L Class, which will
determine how the depreciation of the Asset will be handled in the Nominal Ledger (i.e. the Accounts used)

When the user has specifed Tags/Objects and Depreciation Models in the Asset Category, these will be brought into
the asset automatically as defaults.

The user may also assign the Asset N/L Class directly to the asset record. In which case the Asset Category may be
left empty, when not needed for reporting purposes.
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Purchase tile

Supplier: This is where you should enter the supplier from whom the asset was purchased: enter the Supplier Number or
use the 'Paste Special' function in the Supplier feld. When you press Return, the Supplier's name will be entered in
the Name feld to the right. When the Asset record is created using the Create Menu on a Purchase Invoice record
then the Supplier and Name felds will be flled automatically.

Purch. Inv. No.: The number of the Invoice representing the purchase of the Asset, as recorded in your Purchase Ledger.
When the Asset record is created using Create Menu on Purchase Invoice record then the Purch. Inv. No. feld will be
flled automatically.

Supp. Inv. No.: The Supplier's number of the Invoice representing the purchase of the Asset. 

Purch. Date: The date the Asset was purchased. In the case of an Asset created from a Purchase Invoice, this will be
taken from the Purchase Invoice Date.

This date should agree with the Transaction Date used in the Nominal Ledger Transaction representing the purchase
of this Asset. 

Purch. Value (per unit): The purchase price of the Asset, excluding Tax should be entered here. Standard ERP will use
the value in this feld as the basis for the depreciation calculation when it is calculated using the Depreciation Model 1
specifed on the 'Models' tile. The frst Depreciation Model will not calculate depreciation when this feld is blank. The
user may specify a separate Purch. Value 2 on the 'Models' tile for use with Depreciation Model 2.

When the user needs to change the basis for the depreciation calculation, the Purchase Value feld must not be
changed, but the Revaluation register should be used instead. This will ensure that the depreciation continues to be
calculated accurately.

When the Quantity on the 'Owner' tile is greater than one, this feld should contain a fgure for the Purchase Value per
unit, not the total Purchase Value. Please refer to the description of the Quantity feld on the 'Owner' tile for details
about how it is related to the Purchase Value.

In the case of the asset having been purchased before starting to use Standard ERP, there is a certain procedure to
follow, in order to ensure correct values and depreciation. Please refer to the description about entering the assets
used before Standard ERP was used in the company in the next chapter of this material.

Prod. Date: If the Asset was produced by your company, enter its production date here. It is advisable to enter this date
in the Purchase Date feld above as well, because the user may use the Purchase Date as a search criterion in some
reports.

VAT: The VAT charged on the purchase price of the Asset. 

Serial No.: Enter the Serial Number of the Asset if it has one.

New/Used: Specify here whether the Asset was New or Used when it was purchased. 

The third choice in the 'Paste Special' list “Repaired” is used for spare parts that are to be treated as Assets. For
example, when you ft a new hard disk to a computer (an existing Asset), you should enter the hard disk as a repaired
Asset and you should record the inventory Number of the computer in the Part Of feld on the 'Owner' tile. The hard
disk will appear on the line above the computer in the Portuguese Fiscal Year Depreciation report and the Fiscal Year
Revaluations report.

Contract No.: This feld is used together with the Subsidy Value on the 'Values' tile in certain countries (e.g. Portugal)
when the Asset was purchased with the help of a subsidy from the European Union. These felds record the number
of the EU contract authorizing the subsidy, and the value of the subsidy. 

The Subsidy Assets report lists assets with a Subsidy Value, showing the depreciation of the Asset and of the subsidy. In
countries such as Portugal, depreciation of a subsidy is treated as income. The user should enter a Nominal Ledger
Transaction manually to record this income, using the fgures shown in the report.

Tags/Objects: When the asset belongs to a certain Tag/Object in the accounts, and when it is depreciation is to be
charged against this Tag/Object, then enter the Tag/Object Code here. The user may enter several Tags/Objects,
separated by commas.
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The user may also assign Tags/Objects to Asset N/L Classes; any tags/objects which are specifed for this asset will
be in addition to those specifed for the Asset N/L Class.

In Nominal Ledger Transactions representing the depreciation of this Asset, any tags/objects specifed here and in the
Asset N/L Class (Tags/Objects feld) will be assigned to both the credit posting to the Depreciation Account and to the
debit posting to the Cost Account.

Owner tile

Department: Enter the Department to which the asset belongs. The user may use the department i.e. in the Stocktaking
List report for the Assets. 

Person: When a member of Personnel is responsible for the asset, the user may Paste Special his/hers initials here from
the Persons register in the System module.

When the user needs to change the Person or Department, it is not done here. The Asset Status register  is used: this
will ensure a dated ownership history is maintained for the asset (visible by using the 'Asset History' Operations menu
function and the Asset History report).

Part of: When this asset is apart of another asset, enter the Inventory Number of that asset here. Again, this feld is for
information only: it has no effect on how depreciation will be calculated.

Quantity: The number of assets for this entry, the default is one. If this fgure is greater than one, all prices and values
entered in the Asset record should be unit fgures, not total fgures. When this fgure is zero, depreciation will not be
calculated.

Models tile

Use this tile to determine how depreciation is to be calculated for this Asset. Specify here the date from which the
depreciation calculations are to be made and the calculation model(s) to be used. These calculations are made using the
'Create Depreciation Simulations' and 'Create Depreciation Transactions' Maintenance functions. The calculations are based
on the Purchase Value (on the 'Purchase' tile) or using the Revaluation register records and with an option to use the Fiscal
Value on the 'Values' tile. 

Values tile

Residual Value: When some of the value of the asset is not to be depreciated, enter that portion here. 

For example, an asset was purchased for 1000.00. Enter 1000.00 as the Purchase Value on the 'Purchase' tile. The
Residual Value is 200.00, so enter 200.00 here. When depreciation is calculated, the basis for the depreciation
calculation is taken to be 1000.00 - 200.00 = 800.00. This applies whether the Depreciation Model is Straight Line or
Declining Balance. 
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The Residual Value is not taken into account when calculating the net book value of the asset at the end of the
depreciation period (i.e. the net book value at the end of the frst year will be 1000 minus the depreciation).

When the Quantity on the 'Owner' tile is greater than one, this feld should contain a fgure for the Residual Value per
unit, not the total Residual Value.

Insurance Value: Enter the insurance value of the asset. When an asset is created from a Purchase Invoice, this will be
taken from the amount feld of the Purchase Invoice row. This fgure is used in the Insurance Value report.

Min. Value: This feld is used in Portugal, where there is sometimes a statutory maximum value that can be accepted as
fscal cost as depreciation. For more details please refer to the corresponding section on our online manuals page:
http://www.hansamanuals.com

Land Value: When an asset is a building, its value will usually be made up of two components: the building itself and the
land. It is recommended that the user enter the value of the land component. This value will be deducted from
purchase value when doing the calculation of depreciations. 

When the land is being depreciated or it is not possible to enter two separate records, the user may enter the value of
the land component. This will be for information only: it will not affect the calculation of depreciation.

Investment Value: In some countries such as Portugal and Austria, when an Asset is sold for a proft and that proft is
invested in another Asset, the payment of tax may be delayed.

When that situation applies to this asset, enter the amount reinvested here. This Investment Value is then depreciated
using the standard depreciation rate: this depreciation fgure is shown in the Fiscal Year Depreciation report as a non-
fscal cost (column 15).

Fiscal Value: When the asset is a building, its fscal value (rateable value) may be recorded here. In most cases, this will
be for information only.

When the Quantity on the 'Owner' tile is greater than one, this feld should contain a fgure for the Fiscal Value per
unit, not the total Fiscal Value.

Investment Date: When there is an Investment Value (above), enter the date of the investment here.

Entering an Asset from the Purchase Invoice record

When an asset is purchased and the user would like to create the Asset records straight from the Purchase Invoice record
then the user may use the records Create menu function and choose ‘Asset’. This provides an easy means of creating assets
as soon as they are purchased, ensuring the accuracy of valuations. Note: these assets will not be given an Asset Category
or a Depreciation Model automatically, the user must specify these before depreciation can be calculated.

Enter the Purchase Invoice normally, flling in all the felds needed. Choose the correct Invoice row (if more than one) from
which the user would like to create the Asset record and choose from Create menu ‘Asset’
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After that a new Asset record gets created in the Assets register with all the information taken from the Payables record.

Fields which will be flled in automatically include:

Inventory No: The next asset number

Description: The Description feld from the Purchase Invoice row. Sometimes the description and purchase value are not
flled in. The reason could be the cursor is in another empty matrix row.

Supplier, Name, Pur. Inv. No, Sup. Inv. No., Purch. Date: The information will be taken from the Purchase Invoice
record.

Purchase Value, Quantity: The Purchase Value and the Quantity (on tile 'Owner') will be taken from the Purchase Invoice
row. i.e. When the Qty feld on the Purchase Invoice fip B is 2 and the amount feld on fip A is 500, then the Asset
record that is created will have Purchase Value 250 and the Quantity 2.

The user should specify the rest of the felds.

Entering an Asset which has been purchased before you started using the Assets Module

In the case of assets purchased before Standard ERP was being used: to calculate depreciation, the user should still record
the original purchase price, and should enter the accumulated depreciation from the pre-Standard ERP period to the feld
‘Init. Depr’ on the 'Models' fip. When the user is using a Declining Balance Depreciation Model, Standard ERP will subtract
the Initial Depreciation from the Purchase Value and use the result (the net book value) as the basis for the depreciation
calculation. When the user is using a Straight Line Model, the original purchase price will be used as the basis for the
depreciation calculation.

Once the Asset is registered

Create Menu -  Put in use Transaction

When an asset is open in a record window, the Create menu is available.
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Put in use Transaction- In some countries, it is necessary to create a Nominal Ledger Transaction when an Asset is put
into use. The user may do this for assets in batches using this function, and for single assets using the Create menu
and chose 'Put in use Transaction' function on the asset record. This function fnds all assets within the selected
range which do not have a Start Date 1 and creates a single transaction to include them all.

Operations Menu - Asset History

This produces a report showing the history of the current asset, as recorded in the Asset Status register.
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SETTING UP ASSET HIERARCHIES

Asset Categories register allows the user to set up asset hierarchies, or asset trees. An example can be defned as follows:

Asset. Mother Cat. Name Comment

2199 Group 3 – Machines and
Tools

2200 2199 Electronic Machines Assets are assigned to this
Category

2210 2199 Air conditioning unit Assets are assigned to this
Category

2315 2199 Heating systems Assets are assigned to this
Category

2319 Group 4 – Transport and
Equipment

2375 2319 Vehicles Assets are assigned to this
Category

Enter the report headings to the Asset Categories setting in the form of separate records. Leave all felds except the Code,
Description and the Mother Category blank in these records (Categories 2199, 2319 in the example).

Build up the report heading hierarchy using the Mother Category. So, in the example, one main heading, "Machines and
Tools", will appear in the Fiscal Year reports. This is represented by Category 2199. Since this is a top-level heading, the
Mother Category feld in this Category is blank:
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DEPRECIATING YOUR ASSETS

There are different ways to ensure that the Nominal Ledger transactions are created correctly from your Assets module. The
user may use different reports to preview what will happen, and then transactions can be created either directly into the
Nominal Ledger, or simulations can frst be created and then from the simulation, Nominal Ledger transactions can be
created through the use of the maintenance routines.

Reports

Depreciations report

This report is a list of assets showing how the depreciation for every Asset has been calculated. This report does not take
into account the accounts described on the Asset N/L Class setting, so when the report shows the user and the amounts to
be depreciated it does not mean that the maintenance will create the transaction with the same amounts. It is described later
in this chapter how to make sure that the transactions posted will be correct.

Note that producing this report does NOT create the actual depreciation transactions. Creating Nom Ledger transactions is
described later in this chapter.

Period: Specify the time period for which depreciation must be calculated. 

Inventory No.: Enter one or more assets for which depreciation will be calculated.

Category: When the user wants to report on the Assets belonging to a particular Category, the user specifes that
Category here.

N/L Class: Limit the selection to assets belonging to a specifc Asset N/L Class. 

Department: Limit the selection to assets that belonged to a particular department at the end of the report period. 

Tag/Object: When the user wants to report on the assets of a particular tag/object, specify that tag/object here. When
the user enters a number of tags/objects separated by commas, only those assets featuring all the tags/objects listed
will be shown.
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Depreciation Model: Use one of these alternatives to determine which of the two Depreciation Models specifed on the
'Models' tile of each Asset record is to be used to calculate its depreciation. 

Function: Assets purchased after the report period are not included in the report. Use these options to choose how
"purchased" is defned:

Check Start Date: Assets with Start Dates 1 or 2 (depending on whether you are using Model 1 or 2) that are later
than the report period, will not be shown.

Check Purchase Date: Assets with Purchase Dates that are later than the report period, will not be shown.

Assets:

Include Disposed: All disposed assets will be shown.

Include Disposed In Period: All assets that were disposed in the specifed period will be shown.

Skip Disposed: All disposed assets will be skipped and not shown.

Sorting: This allows for the report to be sorted in a particular order.

Inventory No.: The report is sorted based on inventory no.

N/L Class: The report is sorted based on N/L Class.

Checkboxes:

Skip Inactive: Check this box when the user does not want to calculate depreciation for assets that have been marked
as Inactive.

Use Fiscal Value instead of Purchase Value: Check this box when the user wants to use the Fiscal Value as the basis for
the depreciation calculations, instead of the Purchase Value. 

When the user uses this option, ensure that they have specifed the Fiscal Values for all the company’s assets.
Depreciation will not be calculated for an asset without a Fiscal Value.

Simulation Preview - Depreciations

Use this report to preview the Simulation that will be created when the user runs the 'Create Depreciation Simulations'
Maintenance function. It shows the accounts that will be included in such simulations and the value of the depreciation that
will be posted to those accounts: when the user so chooses, the user could therefore also use the report as a basis for
entering depreciation directly to the N/L Transaction register manually.

Transaction Preview - Depreciations

Use this report to preview the transaction that will be created when the user next runs the 'Create Depreciation Transactions'
Maintenance function.

Maintenances

Create Depreciation Simulations and Create Depreciation Transactions

These functions will create either a record in the Simulation or Transactions register in the Nominal Ledger representing the
depreciation of the selected assets over the selected period. Using simulations, the user may test different outcomes on the
Balance Sheet and the Proft & Loss reports before the user confrms the depreciation of each asset for the month or year.

Once the user has checked and fnalized a Simulation created by this function, the user may convert it into a N/L Transaction
using the 'Transactions' function on the Operations menu of the 'Simulations: Browse' window. Using the Create
Depreciation Transactions Maintenance will create a Nominal Ledger transaction straight in the Nominal Ledger module.
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Period: Specify the time period for which depreciation will be calculated. Unless the user is using a Straight Line
Depreciation Model and the Values per Day option, the period should consist of a selected number of whole months:
it will be rounded off when this is not the case.

Inventory No.: Enter one or more assets for which depreciation is to be calculated.

Category: Limit the selection to assets belonging to a single Asset Category.

N/L Class: Limit the selection to assets belonging to a single Asset N/L Class.

Department: Limit the selection to assets belonging to a particular Department. This information will be taken from the
latest Asset Status record with the Type "Movement" (even if it is later than the depreciation period), or when there are
not any, from the 'Owner' tile of the Asset record.

Trans. Date: Enter a date to be used as the Transaction Date in the Simulation or Transaction created by the function.
When the user does not enter a date, the current date will be used.

Model: Use one of these alternatives to determine which of the two Depreciation Models specifed on the 'Models' tile of
each Asset record is to be used to calculate its depreciation.

Calculation: These options are only relevant to Straight Line Depreciation Models. Declining Balance Models always use
the Per Month option.

Values per Month: This option will divide the yearly depreciation percentage by 12 to obtain a monthly percentage.
For example, an Asset worth 50,000 being depreciated by 5% p.a. will be depreciated by 208.33 per month (50,000
x 0.05 / 12). This fgure will always be the same, irrespective of the number of days in the month. 

Values per Day: This option will divide the yearly depreciation percentage by 365 and multiply it by the number of
days in the month to obtain a monthly percentage. For example, an asset worth 50,000 being depreciated by 5% p.a.
will be depreciated by 212.33 per 31-day month (50,000 x .05 / 365 x 31). This fgure will change, depending on the
number of days in the month. The number of days is calculated from the report period. 

According to Model: This option uses the depreciation as per what is defned in the Model which is used for the
deprecation.

Checkboxes:

Start from Last Revalued Value: Use this option to control how depreciation is calculated when an asset has at least
one revaluation record. Such revaluation records will take effect from their Starting Dates (when this option is not
used) or from the beginning of the life of the asset.

When there are no revaluation records for a particular asset, this check box will have no effect and depreciation will be
calculated as normal. This option may be useful when the user is using a Straight Line Depreciation Model, and the
user does not change the Model in the Revaluation record and the user wants to ensure the life of an asset remains
the same. By treating the value in the latest revaluation as the original Purchase Value of an Asset, it effectively
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recalculates the depreciation from previous years retrospectively. Depending on advice from the company’s auditor,
the user may need to record the change in depreciation in the Nominal Ledger. 

This retrospective calculation will take place even when the Starting Date of the Revaluation is later than the report
period. So, the user may need to make certain that depreciation from past years is calculated and posted to the
Nominal Ledger before entering subsequent Revaluations.

Simulation/Transaction per Asset: In the Simulation or Transaction created by this function, depreciation of an asset will
be debited to the Cost Account of the Asset N/L Class to which the asset belongs and credited to the Depreciation
Account of the Asset M/L Class. 

By default, a single simulation or transaction will be created. If you are not using tags/objects, this simulation or
transaction will contain a single debit posting to each Cost Account (to the value of the accumulated depreciation on
all the assets using that account) and a single credit posting to each Depreciation Account. When the user is using
tags/objects, the simulation or transaction will contain single postings for each Tag/Object & Account combination.

When the user does not want a single simulation or transaction to be created but instead would like one simulation or
transaction per asset, check this box.

Skip Inactive: Check this box when the user does not want to calculate depreciation for assets that have been
marked as inactive.

Use Fiscal Value instead of Purchase Value: Check this box when the user wants to use the Fiscal Value as the
basis for the depreciation calculations, instead of the Purchase Value. 

When the user uses this option, make sure the user has specifed Fiscal Values for all the company’s assets. Depreciation
will not be calculated for an Asset with no Fiscal Value.

Assets:

Include Disposed: All disposed assets will be shown.

Include Disposed In Period: All assets that were disposed in the specifed period will be shown

Skip Disposed: Check this box when the user does not want to calculate depreciation for assets that have been
disposed of (i.e. written off or sold using an approved Disposal record).

The reasons for Transactions or Simulations not being created

When the function does not calculate depreciation for an asset, the probable causes are:

• In the Asset record, the following felds are blank: Purchase Value or Fiscal Value (as appropriate, Asset Category,
Depreciation Model and/or Start Date N/L. and also, if the feld Quantity is zero).

• The asset belongs to an Asset Category that doesn't have an Asset N/L Class, or the Depreciation and Cost
accounts in the Asset N/L Class have not been specifed.

• There is no valid record in the Number Series - Simulations setting (in the Nominal Ledger module ). This problem
will usually occur at the beginning of a new year.

• The Depreciation Model record has no depreciation specifed.
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REVALUING YOUR ASSETS

Revaluation Register

The user should use this register when the Depreciation Model is to be changed and/or the fgure used as the basis of the
depreciation calculation in an asset is to be changed. The original record in the asset register should not be updated, so the
historical calculations of depreciation for reporting purposes will not be affected.

The user may enter records to the Revaluation register in two ways:

1. Directly to the Revaluation register in the Assets module; or

2. Using the 'Revaluate Asset Acquisition Value' Maintenance function.

This method uses the Revaluation Factors and Revaluation Run Lists settings. The user may use it when it is necessary to
create Revaluation records for several assets at once, and it should also be used in countries where assets are revalued
periodically on state authorization (usually because of infation).

Create Menu - NL Simulation

In some countries, it is necessary to record the change in value of an asset in the Nominal Ledger. This function will create a
Nominal Ledger Simulation for this purpose. Once the user has checked and fnalized this Simulation, the user may convert it
into a N/L Transaction using the 'Create N/L Transactions' function on the Operations menu of the 'Simulations: Browse'
window. In order to use this function a Tax Law selection in the System module setting “Company Info” has to be empty or
set to “Russian”.

Entering the Revaluation

To enter a new Revaluation record, select Create and choose 'New Asset Rvaluation' or use the Ctrl-N (WIN) or ⌘ -N (MAC)
keyboard shortcut. Alternatively, select a record similar to the one the user wants to enter and select Create and choose
'Duplicate'.

No.: The number of the Revaluation record: Standard ERP will enter the next unused number from the frst number
sequence entered in the Number Series - Revaluations setting. The user may change this number, but not to one that
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has already been used.

Trans. Date: In countries where a Nominal Ledger Transaction will be created from the Revaluation, specify the date of
that transaction here. In most cases, this Date should be the same as the Starting Dates below, otherwise there is a
risk that the Revaluation record will not be found by the depreciation calculation.

Inventory No.: Specify the asset which is to be affected by this Revaluation record.

Legal Code: This feld is only used in Revaluation records created by the 'Revaluate Asset Acquisition Value' Maintenance
function. It will contain the Legal Code specifed in the Revaluation Factor used by that function to create the
Revaluation record.

The Legal Code is used in some countries such as Russia and Portugal, where assets can be revalued due to
infation. It is the serial number of the offcial authorization of the revaluation. Revaluation records that have a legal
code are usually referred to as "Offcial Revaluations" in Standard ERP.

This feld cannot be modifed.

Description: When the user enters the Revaluation directly to the Revaluation register, the name of the asset will appear
here once the user has specifed the Inventory Number. Otherwise, when the record was created by the 'Revaluate
Asset Acquisition Value' Maintenance function, this will be recorded here instead.

Starting Date 1, Starting Date 2: Enter the date on which the depreciation calculation using the revised specifcation in
this Revaluation record is to start. A separate Starting Date can be specifed for every Depreciation Model.

It is recommended that the Starting Date should be close to the Transaction Date. When depreciation is calculated for
a particular period, Standard ERP searches for Revaluation records which Transaction Dates fall in that period and
applies them from the Starting Date. So, a Revaluation record will have no effect when its Starting Date falls within the
period but its Transaction Date does not. A Revaluation record will also have no effect when its Starting Date is blank.

Model 1, Model 2: Specify here the Depreciation Models that are to be used from the Starting Date onwards.

When the user does not want to change the Depreciation Models, these felds may be left blank. This will mean the
depreciation calculation will continue to use the Models in the previous Revaluation or, when there are no previous
Revaluations, the Models in the Asset record. 

Start. Val 1, Start. Val 2: Enter the depreciation base, i.e. the Asset Value to be used as the basis for the calculation of
depreciation. The user should determine this value as follows:

When the user is using a No Depreciation method, the value is the current book value.

When the user is using a Straight Line depreciation method, the value should be the original Purchase Value unless
the purpose of the Revaluation record is specifcally to change the depreciation base (perhaps because of infation).

When the user is using a Declining Balance method, the current book value should be entered after accumulated
depreciation, again unless the purpose of the Revaluation record is specifcally to change the depreciation base. The
user may obtain the current book value by producing a Depreciations Report for the asset for the period up to the
Start Date of the Revaluation record. Then Standard ERP will continue using the Declining Balance method correctly.

When the user does not enter a fgure here, depreciation will continue to be calculated using the Starting Value in the
previous Revaluation or, when there are no previous Revaluations, the Purchase Value in the Asset record. When the
user wants the Revaluation to stop the calculation of depreciation, a zero value is entered here (or check the Stop
Depreciation box below).

When the Quantity on the 'Owner' tile of the Asset record is greater than one, this feld should contain a fgure for the
Starting Value per unit, not the total Starting Value.

Tile Misc

New Res. Value: This is the new Residual Value of the asset. When the user leaves this feld blank, the Residual Value
from the previous Revaluation record for the asset or, when there are no previous Revaluation records, the Residual
Value from the 'Values' tile of the asset record will be used.

When the Quantity on the 'Owner' tile of the Asset record is greater than one, this feld should contain a fgure for the
Residual Value per unit, not the total Residual Value.

Rev. Factor: In the case of a Revaluation created by the 'Revaluate Asset Acquisition Value' Maintenance function, the
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Code of the Revaluation Factor that caused the record to be created will appear here. This feld cannot be modifed
and is for information only.

Category: In the case of Revaluations created by the 'Revaluate Asset Acquisition Value' Maintenance function, the Asset
Category to which the asset belongs will appear here. This feld cannot be modifed and is for information only.

End Date: This can be used to defne the last date when the depreciation needs to be calculated.

Stop Depreciation: Check this box if you would like to stop calculating depreciation of the Asset from the Starting Date
of the Revaluation.: This check box only takes effect in the latest Revaluation of a particular asset.
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DISPOSING OF YOUR ASSETS

Disposal Register

When the asset's life with the company is over then the user may use the Disposal register to write off or sell the asset.
Nominal Ledger Transactions will be generated automatically when the user approves and saves disposal records which the
user has to determined in the setting ‘Sub Systems’ in the Nominal Ledger. These Transactions will differ, depending on
whether the Type of the disposal is "Sale" or "Write-off". 

Entering the Disposal record

To enter a new Disposal record, select Create and choose 'New Asset Disposal' or use the Ctrl-N (WIN) or ⌘ -N (MAC)
keyboard shortcut. Alternatively, select a record similar to the one you want to enter, select Create and choose 'Duplicate'.

No.: The number of the Disposal record

Trans Date, Time: The date and time of the disposal. The time is recorded for information only.

Type: Choose whether the assets entered into the grid of the disposal record have been sold or written off. The options
result in different Nominal Ledger Transactions being created when the record is approved: these transactions are
described later in the chapter.

Reference: Any text which the user enters here will be copied to the Reference feld of theNominal Ledger Transaction
that results from this Disposal record, so it will be shown in the 'Transactions: Browse' window.

A/C: Specify here the account that is to be used for the gain or loss on disposal. It will be debited with the Purchase
Value of the asset(s) listed in the grid below, credited with the total depreciation of those assets and, when the Type
(above) is "Sale", it will also be credited with the Sales Price(s) entered into the grid.

The user may specify an account in any one of the disposal rows, overriding what is entered here.

Matrix:

Inventory No.: Enter the Inventory Number of the asset which is to be sold or written off.

Qty: The quantity which the user needs to sell or write off. The default fgure is taken from the Quantity feld on the
'Owner' tile of the asset. The user may change it when necessary. 

Description: Standard ERP enters the Asset Name in this feld: the user may change it when necessary.

A/C: Please refer to the section in the header. If the A/C in header section is not defned then it can be defned for each
Inventory item in the matrix and the A/C in the matrix will be used instead.

Tags/Objects: Any tags/objects which the user has specifed in the asset record will be copied here as a default. The
user may add further tags/objects here, separated by commas. In the Nominal Ledger Transaction generated from
this Disposal record, any tags/objects specifed here will be assigned to all debit and credit postings resulting from
this row (except the debit posting to the Capital Investment Account). Tags/Objects specifed in the Asset N/L Class
to which the asset belongs will not be shown here, but will appear in the Nominal Ledger Transaction.
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Sales Price:  When the type of disposal is "Sale", enter the price for which the asset was sold, here. The default fgure is
the Starting Value from the latest Revaluation record or, when there are no Re-valuation records, the Purchase Value
from the asset record.

In the Nominal Ledger Transaction generated from this Disposal record, this fgure will be debited to the Sales
Transfer Account specifed in the Account Usage Assets setting and credited to the account specifed in the Disposal
record.

When the Type of the Disposal is "Write-off", any fgure entered here will not be used in the resulting Nominal Ledger
Transaction.

When the quantity is greater than one, this should be a total fgure, not a fgure per unit.

Depr.: The total depreciation of the asset from its Start Date to the end of the month containing the Transaction Date of
the disposal, calculated using Depreciation Model 1. This fgure is brought in automatically when the Disposal record
is saved for the frst time, and it will be updated each time it is saved when you change the date of the Disposal or the
Quantity being sold or written off. When the Nominal Ledger Transaction is created, this fgure will be debited to the
Accumulated Depreciation Account in the Asset N/L Class and credited to the Account specifed in the Disposal
record. 

When the Quantity is greater than one, this will be a total fgure, not a fgure per unit.

OK: Check this box to approve the Disposal record. After saving, the user will no longer be able to change it.

Which the user has to determined in the Sub Systems setting in the Nominal Ledger. A Nominal Ledger Transaction
will be created in the Transaction register. The nature of this transaction is described later on. 

Comment: Record any comment about the Disposal record here, such as the reason for its entry. 

Nominal Ledger Transactions from Disposal records - Write-of

When the Type is "Write-off", the Transaction will be constructed as per the settings defned in Account Usage Setting. See
“Account Usage Setting” section in this material for full description on how the Nominal Ledger is affected based on each of
the three options.

Moninal Ledger Transactions from Disposal records - Sale

When the type is "Sale", the transaction is similar to the "Write-off" Transaction, but has two extra postings:

The Sales Price is debited to the Sales Transit Account specifed in the Account Usage Assets setting and credited to the
account specifed in the Disposal record.
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OTHER REGISTERS

Asset Transaction Register

This register helps maintain a history of the company’s assets. A new record is created automatically whenever the user
creates a Put In Use transaction for an asset, when the user writes off or sells an asset using the Disposal register, and when
the user depreciates an asset using the 'Create Depreciation Transactions' Maintenance function. The 'Create Depreciation
Simulations' Maintenance function will not create records in this register. When the user uses this latter function to depreciate
an asset, the user may enter Asset Transactions manually to maintain a depreciation history for the asset. When the user has
switched off the option in the Sub Systems setting in the Nominal Ledger to create Nominal Ledger Transactions from
Disposals, this will also prevent Asset Transactions being created from Disposals. The Asset Transaction register is only a
historical record and has no effect on the future depreciation calculation

Asset Status Register

This register is used for moving assets between different departments and/or different persons responsible for the asset. This
register helps to keep the complete history of each asset. This is also why the user should not change the responsible person
or the department directly on the Asset record.

The user may also use this register when it is necessary to carry out a stocktaking of your assets.  For more details
concerning this function please refer to our online manuals at: http://www.hansamanuals.com. 

Entering the Asset Status record

To enter a new Asset Status record, select Create and choose 'New Asset Status' or use the Ctrl-N (Windows and Linux) or
⌘ -N (Mac) keyboard shortcut. Alternatively, select a record similar to the one the user wants to enter and celect Create and
choose 'Dupliccate'.

Ser. No.: The number of the Asset Status record

Date: The date that the change of status is to take effect or of the stocktaking: Standard ERP enters the current date as a
default.

Department, Movement, Person, Responsible: When the user wants to move an asset from one Department to another,
the new department is entered here and the Movement type to the right is chosen. 

When the user wants to change the person responsible for an asset, the initials of the new person is entered here and
the Responsible type to the right is chosen.

The asset history will be updated when the user approves and saves the Asset Status record. 

Note that the user cannot choose both the Movement and the Responsible options at the same time. Therefore, the
user will need to enter two Asset Status records when the user wants to change both the department and the person
responsible for an asset.

Inventory: The inventory option is used along with asset stocktaking. For more details concerning this function please
refer to our online mamuals at: http://www.hansamanuals.com 
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Inventory No.: Enter the Inventory Number of the asset whose department or person is to be changed.

Qty: When the Type of the Asset Status record is "Inventory", enter the Quantity of the asset as recorded in the
stocktaking.

Description: The Asset Name is entered here automatically after the user has entered the Inventory Number.

Comment: Record any comment about the inclusion of the Asset in the Asset Status record here, such as the reason for
the change. When the user wants to record a comment about the Asset Status record as a whole, the user uses the
Comment feld in the footer below. 

Status: This option is used with Asset stocktaking. For more details concerning this function please refer to our online
mamuals at: http://www.hansamanuals.com

Person: This option is used with Asset stocktaking. For more details concerning this function please refer to our online
mamuals at: http://www.hansamanuals.com

OK: Check this box to approve the Asset Status record. After approval, it may not be changed.

The changes the user has entered will take effect and will be shown in the Asset History report.

Comment: Refer to the Comment feld above in the matrix.
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OTHER REPORTS
In most of the reports within the assets module the user may specify what Inactive or Disposed of Assets they want to be
included or excluded in the report. As this function is so commonly used it will be described here:

Skip Inactive: Check this box when the user does not want to include assets that have been marked as Inactive in the
report.

Skip Disposed: Check this box when the user does not want to include assets that have been disposed of, in the report
(i.e. written off or sold using an approved Disposal record).

Accumulated Category Depreciation

This is a simple report showing for their life to date the total depreciation of the assets in each Department/Category
combination. Assets that do not have a department are not shown in the report.

The two formats available for this report are illustrated below:

Category/Department: In this report, the assets are sorted by Category and then by Department. Depreciation fgures for
each asset are not shown. Instead, total depreciation fgures for each Category are shown, with subtotals for each
Department within the Category. 

Department/Category: This option is similar, but the assets are sorted by Department and then by Category. Total
depreciation fgures for each Department are shown, with subtotals for each Category within the Department.

Asset History

This report uses information from the Revaluation, Asset Status and Disposal registers to show what has happened to the
selected assets during the specifed period.

This report is the same as the one produced by the 'Asset History' function on the Operations menu of the asset record.
When the user produces it using this function, the report period runs from the Purchase Date of the Asset to the current date,
and all four options that are selected are included.
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Period: Events that occurred during the period specifed here will be shown in the report.

Inventory No.: Enter an Inventory Number (or range of Inventory Numbers) signifying the assets to be shown in the report.

Tags/Objects: When the user wants to report on the assets with a particular Tag/Object, specify that Tag/Object here.
When the user enters a number of tags/objects separated by commas, only those assets featuring all the tags/objects
listed will be shown.

Production Date: To report on assets with a particular Production Date, enter that date here.

Purchase Date: To report on assets with a particular Purchase Date, enter that date here.

End Date: To report on assets with a particular End Date, enter that date here

Include: Use these options to choose which of the four different kinds of events are to be included in the report: change
of Department; change of Person responsible; Revaluation; and sale or write-off. 

Asset List

This report lists the assets based on the selection. For each asset, most of the information stored in the Asset register is
shown. The report does not show depreciation or net book values however when the user needs a simple list that includes
this information, the user should use the Asset At Point in Time report. 

Include Daughter Companies checkbox allows asset from all daughter companies to be shown in the report.
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Asset at a Point in Time

This report is a simple list of assets sorted by Department, responsible Person showing their Inventory Numbers, Names,
Purchase Values and Depreciation to a specifed date, net book value at that date, and Purchase Date. 

Overall totals are provided, as are totals for each Department. This report is useful when the user needs a list of assets with
current values, and does not need the detail of other reports such as the Depreciations Report or Depreciation Plan. Bear in
mind, however, that this report does not include assets that do not belong to a department.

Department Summary

This report shows the movement of the company's assets through the various departments in the company during the
reporting period. The report can be run for a specifc period and also fltered based on category, department and/or
tag/object.
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The report is a list of Departments, showing for each one the assets that have passed through it during the report period.
Within each Department section, the assets are sorted by Asset Category, and subtotals are provided for each Category and
Department.

Up to eight fgures may be shown for each asset.

Fwd. Bal: The Purchase Value (or, if appropriate, the value from the most recent Revaluation) of an asset.

Unit Cost: The Purchase Value of an asset, shown if it were purchased during the report period and the frst Department
to which the asset belonged.

Move in: The Purchase Value of an asset, shown if it was moved into the department during the report period using an
Asset Status record of the type "Movement".

These frst three columns are used to describe the different ways in which an asset can be attached to a department:
only one of these will contain a value.

Reval.: When a Revaluation was entered for an asset during the report period, its value will be shown here.

The next three columns are used to describe the different ways in which an asset can be removed from a department:
only one of these can contain a value. None will contain a value when the asset is still in the department at the end of
the report period.

Write-of: The Sales Price of an asset.

Sold: The Sales Price of an asset.
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Move out: The Purchase Value of an asset.

Balance: The net change in the value of an asset while it was attached to a particular department.

Depreciation Plan

This report calculates depreciation for each asset over a single calendar year on a month-by-month basis.

As with most reports in the assets module, the user may produce the Depreciation Plan for a future period. The report will
then show planned depreciation for the selected assets, based on information currently in the Asset and Revaluation
registers.

Period: Specify the time period for which depreciation must be calculated. Since the report displays monthly depreciation
fgures, the period should consist of a selected number of whole months. The frst date of the period should be the
start of a calendar year. 

Inventory No.: Enter one or more assets for which depreciation will be calculated.

Category: When the user wants to report on the assets belonging to a particular Category, the user specifes that
Category here.

N/L Class: Limit the selection to assets belonging to a single Asset N/L Class. 

Tag/Object: When the user wants to report on the assets with a particular tag/object, the user specifes that Tag/Object
here.

Depreciation Model: Use one of these alternatives to determine which of the two Depreciation Models specifed on the
'Models' tile of each asset record is to be used to calculate its depreciation.

Function: Assets purchased after the report period are not included in the report. Use these options to choose how
"purchased" is defned:

Check Start Date: Assets with Start Dates 1 or 2 (depending on whether you are using Model 1 or 2) later than the
report period will not be shown.

Check Purchase Date: Assets with Purchase Dates later than the report period will not be shown. The consequence
will be that an asset whose Purchase Date is earlier than or within the report period and whose Start Date is later than
the report period will be included in the report, but no depreciation will be calculated. Depreciation is always
calculated from the Start Date onwards.
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Disposal Journal

This report shows selected records from the Disposal register for assets or a range of assets during a period.

The user may also specify the type of disposal that is required to be listed in the report. These include "Sale" and/or Type
"Write-off".

Insurance Value Report

This report shows the Insurance Values assigned to each asset (on the 'Values' tile of the Asset record). 

Responsible Person List

This report is a simple list of assets, showing the person who is responsible for each one. At the end of the report, there is a
separate section listing assets for which no one is responsible.

Responsible Person Summary

This report is similar to the Department Summary but instead uses Asset Status records of Type "Responsible" to show how
the Person responsible for each Asset has changed during the reporting period.

Tax Depreciations 

This report shows information for Serbia whereby tax and contributions that should be paid on depreciation of fxed assets
depends on the average gross salary of the citizens of Serbia. The report specifcation window allows for the average salary
to be input and then information is shown for tax determination purposes.

Stocktaking List, Assets

The user may use this report as a basis for the stocktaking of assets. It is a list of assets with one row per asset, showing the
quantity recorded as being in inventory and a space where the actual quantity can be written in. 

This information is taken from the Asset register and from records in the Asset Status register whose type is "Inventory".
Therefore, once the user has carried out the stocktaking, the user should enter the results in a new record in the Asset Status
register, of the Type "Inventory". Total Value and Total Quantity for these assets can also be seen in the report. It will probably
be easy to copy the record representing the previous stocktaking and then to check that the quantities are correct. Assets
that have been sold or written off since the last stocktaking should be left out of the new record. Once the user has approved
and saved it, this new record will provide the contents of the Stocktaking List, Assets report the next time it is printed, and
therefore of the next stocktaking.

Subsidy Assets

The Contract Number and Subsidy Value felds on the 'Purchase' and 'Values' tiles respectively of the asset record are used
in certain countries (e.g. Portugal) when an asset was purchased with the help of a subsidy from the European Union. For
more details, please contact your local HansaWorld representative.

Update Department on Asset

The 'Update Department on Asset' report is useful when the user is using the Rental module, and the company's assets are
also Rental Items. This report is used to preview what the output will be from the maintenance routine which has the same
name and it updates the Department information in the Asset register so that it is the same as the Location information in the
Rental Item register.
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EXPORTS AND MAINTENANCES

The maintenance function of the assets module is described here briefy. 

For more details about these functions and an illustrated example, please refer to the corresponding section on our online
manuals at: http://www.hansamanuals.com under section 'Assets”

Create Depreciation Simulations

This Maintenance is described in detail in the “Depreciating your assets” chapter. Please refer to that section.

Create Depreciation Transactions

This Maintenance is described in detail in the “Depreciating your assets” chapter. Please refer to that section.

Create Put in use Transactions

This Maintenance is described in detail in the “Once the asset is registered” chapter. Please refer to that section.

Revalue Asset Acquisition Value

This function, together with the Revaluation Factors and Revaluation Run Lists settings, allows the user to create records in
the Revaluation register for several assets at once. It is specifcally designed for use in countries where assets are revalued
periodically on state authorization (usually because of infation), but can also be used in more general circumstances when it
is necessary to revalue several assets at once.

When the user revalues an asset using this function, a record is created in the Revaluation register. The Starting Value in this
record will be used as the basis for calculating depreciation from the Revaluation Starting Date, in place of the Asset's
Purchase Value.

Follow these steps:

1. Use the Revaluation Factors setting to defne the formulae to be used in calculating the new value of each asset.

2. When necessary, enter a record in the Infation Coeffcients setting. This will be used in Russia to revalue assets by
different percentages depending on when they were purchased.

3. Use the Revaluation Run Lists setting to specify the assets that are to be revalued.

4. Use the 'Revalue Asset Acquisition Value' Maintenance function to create the appropriate records in the Revaluation
register.

Update Department on Asset

The 'Update Department on Asset' Maintenance function will be useful when the user is using the Rental module, and
company's assets are also Rental Items. It updates the Department information in the Asset register so that it is the same as
the Location information in the Rental Item register.

Update Purchase Value on Asset

Before Standard ERP version 4.2, (the product was then called 'Enterprise by HansaWorld') the Quantity of an Asset did not
affect the calculation of depreciation and was for information only. This meant that before version 4.2 the Purchase Value (on
the 'Purchase' tile) was a total fgure, but in 4.2 it became a unit fgure. If the company has assets that were entered in
Standard ERP version 4.1 or earlier, the user may use this Maintenance function to convert Purchase Values to unit fgures,
although it will not convert the other fgures. It will do this by dividing the existing Purchase Value by the Quantity.

Exporting assets Registers

Possibility to export information from the Assets module in the Integration module. Integration>>Export>>Transaction
Registers (period).
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DOCUMENTS

Asset Disposals, Asset put in use, Asset Status, Revaluations Factors

These documents provide hard copies of any records entered into the registers with the same name. The user may print
them for a range of records using the 'Documents' function, or for a single record by clicking the Printer icon in a record
window. The Asset Put In Use document is printed from the Printer icon in the Asset record.

ASSETS AND RENTAL ITEMS

When the user is using the Rental module, the Rental Items are also company assets. Rental Items are always stored in two
places. First, in the register ‘Rental Items’ in the Rental Module and second, in the Assets module, where they will be
depreciated. 

To register an asset as a rental item, the user has to create a Purchase Order and a Good Receipts. Then, from the Goods
Receipt the items should be moved to Internal Stock using a Stock Transfer. This sounds complicated, but it is not. It can be
done in a few steps:

• Create a purchase order for the item. Enter all the necessary details into the purchase order. For details on how to
enter purchase orders, please refer our online manuals at: http://www.hansamanuals.com

• OK the purchase order and save it.

• From Create menu choose ‘Goods Receipt’. A ‘Goods Receipt: Inspect’ window will appear, with the details of the
purchase order already flled in. OK the Goods Receipt and save it.

• Do not close the Goods Receipt. Go to the Create menu and choose 'Stock Transfer’. A Stock Transfer window will
appear:

This istock transfer will register the items as assets and create rental items automatically. 
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No.: The number of the Stock Transfer will be flled in automatically according to the specifed number series.

Fr. Location: This is the location where the item is currently stored. Items will be stored in the main location set up in the
setting ‘Stock Settings’ in the Stock module.

To Location: Specify here the location to which the user wants the goods to be transferred.

Comment: The comment the user enters here will be shown in the 'Stock Transfers: Browse’ window as a reason why
the Stock Transfer has been made.

Item: Enter here the item the user wants to transfer. When the user creates a stock transfer from a Goods Receipt, the
item number and description are flled in automatically.

Qty: Enter the Quantity of the item which has been moved.

Serial No.: This feld may not remain blank. Enter a preferred Serial Number for the item here. When this feld remains
blank, the items will not be registered as assets or as rental items.

When the user has moved more than one quantity, enter a separate row for each item.

Status: Set the Status to ’Rental Item’.

OK and save the Stock Transfer. The user’s items are now automatically entered in the Assets Register as well as in the
register ‘Rental Items’.

For more details about the Rental Module and the renting of items, please contact your HansaWorld Representative.
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EXERCISES

Theory Questions

• Explain the two different ways to transfer a depreciation of assets into the Nominal Ledger module.

• Is it necessary to defne Number Series for Disposals and Revaluations in the corresponding setting? What happens
when any number series is not defned here?

• What are the two ways the user can enter an Asset into a Standard ERP? 

• If the user has purchased an Asset before starting to use Standard ERP, with which value should the user register it
in Standard ERP’s asset register? In this case, what does the user have to do to ensure a correct depreciation?

Practical Exercises

• In the settings of the Asset module, enter a department to use the company’s assets. 

• Make sure that the accounts are defned for depreciating the company’s assets in the setting ‘Account Usage
Assets’. 

• Go to the Depreciation Models register. Enter a new depreciation model to apply to the company’s assets. Choose
the depreciation to be calculated on a monthly basis.

Hint: Do not enter the Purchase Invoice manually. Instead go to the Purchase Orders module and enter a new Order for an
item that should become an asset of the company. Enter supplier, items and quantity in the grid. OK it and save it. From the
Create menu choose ‘Goods Receipt’ to receive the goods into stock. OK the Goods Receipt that pops up and save it. From
the Create menu choose ‘Purchase Invoice’. This will create a Purchase Invoice for this item, which should subsequently
become the company’s asset. Proceed to enter the asset from this Purchase Invoice as described in the material.

• The user now assumes that the module is being used. Create Rental Items out of an asset. Follow the procedure
described above in the material.

• Run the report ‘Fiscal Year Depreciation’ in the asset module, print it out and hand it in.

• Run the report ‘Rental Serial Number Item Status’ in the rental module, print it out and hand it in.
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APPENDIX 

Terminology between diferent versions of English language

The language used in this material is American English. There can be slight differences between other versions of the English
language, which can lead to confusions. This table should help to clear these up. Sorted alphabetically 

British USA Canada Australia + New Zealand Singapore

Cheque Check Cheque Cheque Cheque

Colour/coloured Color/colored Colour/coloured Colour/coloured Colour/coloured

Credit Note(CN) Credit Memo (CN) Credit Memo (CM) Credit Note (CN) Credit Note

Dialogue Dialog

Instalment Installment

Jewellery Jewelry Jewellery Jewellery Jewellery

Licence (noun) License Licence Licence Licence

Mileage Claim Miles Way Lists Mileage Claim Mileage Claim

Miles Miles KM KM KM

Mobile Cell Mobile Mobile Mobile

Nominal Ledger (NL) General Ledger (GL) General Ledger (GL) General Ledger (GL) General Ledger (GL)

Post Code ZIP Code Post Code Post Code  Post Code

Purchase Ledger Payable (PL = AP) Payable (PL = AP) Purchase Ledger Purchase Ledger

Sales Ledger Receivable (SL=AR) Receivable (SL=AR) Sales Ledger Sales Ledger

Salesman Salesperson Salesperson Salesman Salesperson

Stock Inventory Inventory Stock Inventory

Stocktake Inventory Count Inventory Count Stocktake Inventory Count

Stock Depreciation Inventory Adjustment Inventory Adjustment Stock Depreciation Inventory Adjustment

Supplier Vendor Vendor Supplier Vendor

VAT Sales Tax or Tax Tax (ideally GST/PST) GST GST/SST/HST
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